NATIONAL PROSECUTIONS SERVICE

POST:	HEAD CONTROL PROSECUTOR 2 X2

SALARY:	R 367 047.00 per annum (Excluding Benefits) to R 865 968.00 per annum (Total Cost Package) (Level SU-1 to SU-2)

CENTRE:	CPP: Queenstown (Dordrecht) (Recruit 2015/66)
	CPP: Queenstown (Aliwal North) (Recruit 2015/67)

REQUIREMENTS:        	A recognized four-year legal qualification. At least four years post qualification legal experience. The right to appear in a High Court as contemplated in Section 2 and 3(4) of the Right of Appearance in Courts Act, 1995 (Act No 62 of 1995) or ability to obtain the right of appearance in terms of the said Act. Proficiency in prosecuting, guiding investigations and giving instructions in complex and more difficult common law and statutory offences in the lower courts, drafting charge sheets and complex court documents. Management skills. Must be able to work independently. Must have good administrative skills. 
	
DUTIES:                         	Manage, train and give guidance to Prosecutors. Study case dockets and decide on the institution and conduct criminal proceedings. Maintenance of matters and inquest of a general and more advanced nature in the Lower courts. Prepare cases for court and draft charge sheets and other proceedings for court, present and assist Prosecutors to present the State case in court, to lead witnesses, cross examine and address the court on inter alia, or conviction and sentence in general conduct prosecutions on behalf of the State. Perform all duties related thereto in accordance with the Code of Conduct, policy and directive of the National Prosecuting Authority. Assist the Chief Prosecutor with the performance assessment of staff. Give account to the Chief Prosecutor and the Director of Public Prosecutions as Head of the Prosecutorial office of the District. Manage, control and attend to the administration of the office of the District Court. Promote partner integration, community involvement and customer satisfaction in conjunction with partners in the criminal justice system.

ENQUIRIES:	 Anthony Bean 046 602 3041

Applications:	E-mail: npa66@responsehandling.co.za or fax: 086 566 6031	
	E-mail: npa67@responsehandling.co.za or fax 086 566 6044

POST:	REGIONAL COURT PROSECUTOR

SALARY:	R 367 047.00 per annum (Excluding Benefits) to R 865 968.00 per annum (Total Cost Package) (Level LP-5 to LP-6)

CENTRE:	CPP: Port Elizabeth (Recruit 2015/68)

REQUIREMENTS: 		A recognized four-year legal qualification. At least four years post qualification legal experience. The right to appear in a High Court as contemplated in Section 2 and 3(4) of the Right of Appearance in Courts Act, 1995 (Act No 62 of 1995) or ability to obtain the right of appearance in terms of the said Act. The incumbent must have the ability to act independently or within minimum supervision. Proficiency in prosecuting. Experience in guiding investigations and giving instructions in common laws and statutory offences in Regional Court.
	
DUTIES:	Study case dockets. Decide on the institution of and conduct criminal proceedings. Draft charge sheets and other documents and represent the State in all courts. Lead witnesses, cross-examine and address the court on inter alia, conviction and sentence and in general to conduct prosecutions on behalf of the state. Perform general administrative duties of the office. Promote partner integration, community involvement and customer satisfaction in conjunction with partners in the criminal justice system. Perform all duties related thereto in accordance with the Code of Conduct, Policy and Directives of the National Prosecuting Authority. Assist the Senior Public Prosecutor with the performance assessments of staff.

ENQUIRIES:	Reon Lombard 041 502 5302
	
	

APPLICATIONS:	E-mail: npa68@responsehandling.co.za or fax 086 566 6103

	CORPORATE SERVICES

LABOUR RELATIONS
POST:	ASSISTANT DIRECTOR: LABOUR RELATIONS (RE-ADVERTISEMENT)
SALARY:	R 337 998.00 per annum (Excluding Benefits) (Level 10)

CENTRE:	DPP: Bloemfontein (Recruit 2015/69)

REQUIREMENTS:        	An appropriate Bachelor’s degree, National Diploma or equivalent qualification on a minimum NQF level 6. Minimum three years’ experience in Labour Relations. Knowledge of the employment relations legislative and regulatory framework. Experience in appearing in conciliations, mediations and arbitration proceedings. Knowledge and experience in the handling of complaints, disciplinary hearing and grievances. Dispute resolution skills.
 
DUTIES:          	Represent the NPA in conciliations, mediations and arbitration proceedings. Facilitate NPA representations and provide support to the counsel representing the NPA in external disputes. Facilitate the resolution of grievances and conduct necessary investigations for such resolutions. Proactively implement mechanisms that minimize disputes and create sound employment relations. Participate in collective bargaining and facilitate the implementation of collective agreements. Prepare the necessary documents and provide opinions on the management and resolution of labour matters. Ensure compliance with grievances and disciplinary policies. Research and advice the NPA on the relevant legislative framework.

ENQUIRIES:	Madeleine du Toit 012 845 6387
	E-mail: npa69@responsehandling.co.za or Fax: 0867679995


COMMUNICATIONS


POST:	REGIONAL COMMUNICATIONS MANAGER 

SALARY:	R 337 998.00 per annum (Excluding Benefits) (Level 10)

CENTRE:	DPP: Nelspruit (Recruit 2015/70)

REQUIREMENTS: 	An appropriate Bachelor’s degree, National Diploma or equivalent qualification on a minimum NQF level 6. Minimum of three years’ experience in communications and media environment. Excellent understanding of public relations principles. Excellent communication (oral and written) skills. Project Management Skills. Good understanding of branding and event management. Organisational skills. Ability to work well under pressure. Must be prepared to travel extensively on a regular basis. 

DUTIES:	Co-ordinate all communications activities and responsibilities for the office of the Director of Public Prosecutions (DPP): Nelspruit. Responsibilities include media liaison and media relationship management in the region, community outreach event management, branding and promotions, photography, internal communications, etc. 
ENQUIRIES:	John Solomon: 012 845 6471
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          E-mail: npa70@responsehandling.co.za or Fax: 0867680040

CLOSING DATE:	16 March 2015


NOTE:	For full view of vacancy specifications, applicants may visit the NPA’s website at www.npa.gov.za click on the Careers@NPA and ensure that you follow the correct link to the positions.

For your application to be accepted: Applications must be submitted on a Z83, obtainable from any Public Service department or on www.npa.gov.za which must be fully completed as per the instructions on the form, signed and dated. If the Z83 is not completed as prescribed your application will not be accepted. CVs without a Z83 will not be accepted. Handwritten Z83 must be completed in BLOCK LETTERS.
Only copies of certified required qualifications, identity document and other listed documents as per the advert, must be included with your application.
Each post has a different recruitment number and it must be completed on the application form. Applications without the correct or without a recruit number will not be processed. Should you apply for more than one post, a separate application for each post must be submitted. Applications with multiple posts and recruitment numbers will not be accepted. The NPA is an equal opportunity employer. People with disabilities will be given preference and encouraged to apply. In the filling of vacancies, the objectives of Section 195(1)(i) of the Constitution of the Republic of South Africa,1996, and in particular the Employment Equity Act,1998 (Act 55 of 1998) and the NPA Employment Equity Strategy 2016, will take highest preference in selection of suitable candidates.
	All applications must reach Affirmative Portfolios on/or before the closing date. No late applications will be accepted/processed. The NPA /Affirmative Portfolios cannot be held responsible for postal or server delays. Applicant’s attention is drawn to the fact that Affirmative Portfolios uses an Electronic Response Handling System in terms of e-mailed applications. Please DO NOT contact Affirmative Portfolios directly after you have e-mailed your applications to enquire if your application(s) have been received. If you have not received an acknowledgement of receipt within one week after the closing date then you can contact Affirmative Portfolios. The NPA reserves the right not to fill any particular position. If you do not hear from us within (3) three months from the closing date of the advert, please accept that your application was unsuccessful. Successful candidates will be subjected to a security clearance of at least confidential. Appointment to this position will be provisional, pending the issue of security clearance. Fingerprints will be taken on the day of the interview. 

Applications must be submitted to the relevant Recruitment Response E-mail or fax as stated.




