TABLE 6.4 - Promotions

Male,
Afri-
can

Occupational Bands

Top Management, I
Permanent

Senior Management, 48

Permanent

Professionally qualified 257
and experienced

specialists and

mid-management,

Permanent

Skilled technical

and academically
qualified workers,
junior management,
supervisors, foremen,
Permanent

Semi-skilled and

discretionary decision
making, Permanent

61l

Contract (Professionally
qualified)

Contract (Skilled 0
technical)

Contract (Semi-skilled) I
TOTAL 38l

Male,

Afri-

can
Employees with 0
disabilities
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Male,
Colour-
ed
0
10
19
4
2
0
0
36
Male,
Colour-
ed
0

Male,
Indian

35

Male,
Indian

Male,
Total
Blacks

70

295

69

452

Male,
Total
Blacks

0

Male,
White

64

86

153

Male,
White

Female, Female,
African Colour-
ed
0 0
21 8
|34 32
71 I5
|7 0
0
3 0
6 0
253 55
Female, Female,
African  Colour-
ed
0 0

Female,
Indian

54

Female,
Indian

Female, Female, Total
Total White
Blacks
0 0
44 52 230
204 102 687
86 12 |70
18 2 34
0 3
3 0 3
6 0 7
362 168 1,135
Female, Female, Total
Total White
Blacks
0 0 3
Page 139

1/0910 4:07AM‘ ‘



| ——— T ® (. T

TABLE 6.5 - Terminations

Occupational Bands Male, Male, Male, Male, Male, Female, Female, Female, Female, Female, Total
Afri- Colour- Indian Total  White African Colour- Indian Total White
can ed Blacks ed Blacks
Top Management, I 0 0 I 0 0 0 0 3
Permanent
Senior Management, 2 0 3 2 0 3 3 10
Permanent
Professionally qualified 30 6 2 38 I3 I3 3 2 18 20 89

and experienced
specialists and
mid-management,
Permanent

Skilled technical 10 12 0 6 0 7 7 26
and academically

qualified workers,

junior management,

supervisors, foremen,

Permanent

Semi-skilled and 3 0 0 3 0 0 0 5

discretionary decision
making, Permanent

Contract (Senior 0 0 0 0 2 4 0 0 4 0 6

Management)

Contract (Professionally 39 10 4 53 [4 22 7 I3 42 Il 120

qualified)

Contract (Skilled 61 5 0 66 2 51 10 4 65 10 143

@ technical) @

Contract (Semi-skilled) 61 4 2 67 10 76 13 5 94 17 188

Contract (Unskilled) 10 0 10 0 4 0 0 4 0 [4

TOTAL 217 26 10 253 44 178 36 24 238 69 604

TABLE 6.6 - Disciplinary Action

Disciplinary Male, Male, Male, Male, Male, Female, Female, Female, Female, Female, Total Not
Action Afri- Colour- Indian Total White African Colour- Indian Total White Available
can ed Blacks ed Blacks
TOTAL 47 6 54 5 7 | 3 Il 2 72 0
Page 140

‘ ‘ NPA AR 10indd 140 @ 110910 4:07AM‘ ‘



| —— T ® [ T

TABLE 6.7 - Skills Development

Occupational Male, Male, Male, Male, Male, Female, Female, Female, Female, Female, Total
Categories Afri- Colour- Indian Total White African Colour- Indian  Total White

can ed Blacks ed Blacks
Legidlators, Senior Officials and |57 |7 |7 191 44 190 |7 22 229 45 | 509
Managers
Professionals 6l 2 2 65 |4 62 5 Il 78 5 162
Technicians and Associate 21 | 4 26 4 12 | 4 |7 3 50
Professionals
Clerks

Service and Sales Workers

Skilled Agriculture and Fishery

Workers

Craft and related Trades 0 0 0 0 0 0 0 0 0 0 0
Workers

Plant and Machine Operators 0 0 0 0 0 0 0 0 0 0 0
and Assemblers

Elementary Occupations 0 0 0 0 0 0 0 0 0 0 0
TOTAL 239 20 23 282 62 264 23 37 324 53 721
Employees with disabilities 0 0 0 0 0 0 0 0 0 0 0
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TABLE 7.1 - Performance Rewards by Race, Gender and Disability

Demographics Number of Total Percentage of Total Cost Average Cost per
Beneficiaries Employment Employment (R’000) Beneficiary (R)

African, Female [64 1244 13.2 2,614 15939
African, Male 185 1591 1.6 4,104 22,183
Asian, Female 60 186 323 [,760 29,330
Asian, Male 18 80 225 582 32,336
Coloured, Female 57 253 225 I, 117 19,601
Coloured, Male 30 190 158 76| 25,352
Total Blacks, Female 28| 1683 16.7 5491 19,541
Total Blacks, Male 233 1861 12.5 5446 23375
White, Female 201 605 332 6,167 30,683
White, Male 162 490 33.1 5885 36,329
Employees with a disability I 4 25 40 39,828
TOTAL 878 4643 18.9 23,030 26,230

* The cost total does not include payments to employees who already left the service as they were not paid through
PERSAL.

TABLE 7.2 - Performance Rewards by Salary Band for Personnel below
Senior Management Service

Salary Band Number of Total Percentage Cost Average Cost per
Beneficiaries Employment  of Total (R’000) Beneficiary (R)
Employment
Lower skilled (Levels |-2) I Il 9.1 5 5,000
@ Skilled (Levels 3-5) 61 237 257 499 8,180 @
Highly skilled production (Levels 6-8) |70 807 21.1 2,066 12,153
Highly skilled supervision (Levels 9-12) 527 2854 185 15273 28,98
Contract (Levels 3-5) 0 I76 0 0 0
Contract (Levels 6-8) 0 135 0 0 0
Contract (Levels 9-12) I 79 I3 21 21,000
Abnormal Appointment 0 57 0 0 0
TOTAL 760 4356 17.4 17,864 23,505
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TABLE 7.3 - Performance Rewards by Critical Occupation

Critical Occupations Number Total Percentage Cost Average Cost
of Bene- Employ- of Total (R’000) per Beneficiary
ficiaries ment Employment (R)
Administrative related 205 859 239 2,756 13,444
Advocates 104 457 228 4,352 41,846
Attorneys | 3 333 33 33,000
Cleaners in offices workshops hospitals etc. I 10 10 5 5,000
Client inform clerks(switchb recept inform clerks) I I3 77 6 6,000
Communication and information related 0 2 0 0 0
Custodian personnel | | |00 25 25,000
Custodian personnel: 0 I 0 0 0
Finance and economics related | 8 125 25 25,000
Financial and related professionals 5 12 417 98 19,600
Financial clerks and credit controllers 5 9 55.6 53 10,600
General and special investigations 44 76 579 1,341 30477
General legal administration & rel. professionals 23 83 277 940 40,870
Head of department/chief executive officer 0 I 0 0 0
Human resources & organisat developm & relate prof 2 7 286 68 34,000
Human resources clerks 7 |5 46.7 108 15,429
Human resources related 2 9 222 63 31,500
Information technology related 0 I 0 0 0
Language practitioners interpreters & other commun 0 2 0 0 0
Library mail and related clerks 2 16 125 22 | 1,000
@ Logistical support personnel 0 3 0 0 0 @
Magistrates | 2 50 33 33,000
Messengers porters and deliverers 6 28 214 39 6,500
Military personnel 0 I 0 0 0
Other administrat & related clerks and organisers 6 26 23.1 58 9.667
Other administrative policy and related officers 6 8 75 [40 23333
Other occupations 7 |5 46.7 |50 21,429
Prosecutor 380 2,660 143 10,667 28,071
Protection services 13 102 12.7 289 22,231
Risk management and security services 0 I 0 0 0
Saps | 7 143 22 22,000
Secretaries & other keyboard operating clerks l6 32 50 220 13,750
Senior managers 38 |72 22.1 I.517 39921
Trade/industry advisers & other related profession 0 I 0 0 0
TOTAL 878 4,643 18.9 23,030 26,230
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TABLE 7.4 - Performance Related Rewards (Cash Bonus) by Salary Band for Senior Management

Service

SMS Band

Band A
Band B
Band C
Band D
TOTAL

Number of
Beneficiaries

10
32
6
0
48

Total

Employment

Percentage

of

Total

Employment

223
103
I3

5
344

4.5
311
46.2

0
14

TABLE 8.1 - Foreign Workers by Salary Band

Salary Band

Skilled (Levels
3-5)

Highly skilled
production
(Levels 6-8)
Highly skilled
supervision
(Levels 9-12)
TOTAL

Employ-
ment at
Begin-
ning
Period

Percent-
age of
Total

Employ-
ment at
End of
Period

50

50

100

Percent-
age of
Total

50

50

100

TABLE 8.2 - Foreign Workers by Major Occupation

Major
Occupa-
tion

Professionals
and managers

TOTAL
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Employ-
ment at
Begin-
ning
Period

Percent-
age of
Total

100

100

Employ-
ment at
End of
Period

Percent-
age of
Total

100

100

Cost Average Cost % of SMS  Personnel
(R’000) per Beneficiary Woage Bill Cost SMS
(R) (R000)
325 3250 02 139,837
1292 4,038 [.6 80,408
259 4317 5 5199
0 0 0 0
1,876 3,908.3 0.8 225,444
Change Percent- Total Total Total
in age of Employ- Employ- Change
Employ- Total ment at ment at  in
ment Beginning End of Employ-
of Period  Period ment
0 0 2 2 0
0 2 2 0
- 0 2 2 0
0 0 6 6 0
Change Percent- Total Total Total
in age of Employ- Employ- Change
Employ- Total mentat mentat in
ment Begin- End of Employ-
ning of Period ment
Period
0 0 2 2 0
0 0 2 2 0
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TABLE 9.1 - Sick Leave for Jan 2009 to Dec 2009

Salary Band Total % Days Number % of Total Average Estimat- Total Total
Days with of Employees Days per ed Cost number number of
Medical Employ-  using Sick Emplo- (R’000) of Emplo- days with
Certifica- ees using Leave yee yees medical
tion Sick using Sick certifica-
Leave Leave tion
Lower skilled (Levels 90 989 9 03 10 |7 3,180 89
[-2)
Skilled (Levels 3-5) 1338 80.2 194 6.1 7 377 3,180 1,073
Highly skilled 4,446 83.1 627 19.7 7 1,979 3,180 3,695
production (Levels
6-8)
Highly skilled 13,487 86.1 2017 634 7 15,960 3,180 1,615
supervision (Levels
9-12)
Senior management 1307 822 200 6.3 7 3,342 3,180 1,074
(Levels 13-16)
Contract (Levels -2) 9 556 4 o 2 2 3,180 5
Contract (Levels 3-5) 107 654 23 0.7 5 32 3,180 70
Contract (Levels 6-8) 2205 82.1 57 1.8 4 107 3,180 181
Contract (Levels 9-12) 57 77.1 Al |4 4 144 3,180 121
Contract (Levels |7 70.6 5 02 3 44 3,180 12
[3-16)
TOTAL 21,178.5 84.7 3,180 100 7 22,004 3,180 17,935
TABLE 9.2 - Disability Leave (Temporary and Permanent) for Jan 2009 to Dec 2009
Salary Band Total % Days Number of % of Total Average Estimat- Total Total
Days with Employees Employees Days per ed Cost number number of
Medical using using Emplo-  (R’000) of days Employees
Certifica- Disability Disability yee with using
tion Leave Leave medical  Disability
certifica- Leave
tion
Skilled (Levels 3-5) 227 100 6 9.5 38 59 227 63
Highly skilled [12 100 8 12.7 [4 48 [12 63
production (Levels
6-8)
Highly skilled 910 100 46 73 20 1,309 910 63
supervision (Levels
9-12)
Senior management 57 100 3 4.8 19 153 57 63
(Levels 13-16)
TOTAL 1,306 100 63 100 21 1,569 1,306 63
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TABLE 9.3 - Annual Leave for Jan 2009 to Dec 2009

Salary Band Total Days Average days per Number of Employees
Taken Employee who took leave

Lower skilled (Levels |-2) 214 19 Il
Skilled (Levels 3-5) 4726 20 237
Highly skilled production (Levels 6-8) 15335 18 832
Highly skilled supervision (Levels 9-12) 60,730.48 20 3,034
Senior management (Levels | 3-16) 8,444.6 23 365
Contract (Levels -2) 36 7 5
Contract (Levels 3-5) 343 10 36
Contract (Levels 6-8) 684.92 7 102
Contract (Levels 9-12) 570 9 63
Contract (Levels 13-16) 103 I5 7
TOTAL 91,187 19 4,692

TABLE 9.4 - Capped Leave for Jan 2009 to Dec 2009

Salary Band Total Average Average Number of Total number Number of
days of number capped Employees of capped leave Employees
capped of days leave per who took available at 31 asat 3l
leave taken per employee Capped leave December 2009 December
taken employee asat 31 2009
December
2009
@ Skilled (Levels 3-5) 6 6 27 | 655 24 @
Highly skilled production 181 10 37 19 4,804 [31
(Levels 6-8)
Highly skilled supervision 678 5 44 [24 51,617 [,186
(Levels 9-12)
Senior management (Levels 228 7 69 31 20419 297
[3-16)
TOTAL 1,093 6 47 175 77,495 1,638
TABLE 9.5 - Leave Payouts
Reason Total Amount Number of Average Payment per
(R’000) Employees Employee (R)
Capped leave payouts on termination of service 675 51 13235
for 2009/10
TOTAL 675 51 13,235

TABLE 10.1 - Steps taken to reduce the risk of occupational exposure

Units/categories of employees identified to be at high risk of contracting HIV  Key steps taken to reduce the
& related diseases (if any) risk
The NPA did not conduct a prevalence study but relied on the findings of the South African

National HIV Prevalence, Incidence, Behaviour and Communication Survey, 2008.

Condoms were made accessible at
the workplace to promote safe and
protective sexual behaviour.
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TABLE 10.2 - Details of Health Promotion and HIV/AIDS Programmes

Question Yes

|. Has the department designated a member of | Yes
the SMS to implement the provisions contained

in Part VI E of Chapter | of the Public Service
Regulations, 20017 If so, provide her/his name

and position.

2. Does the department have a dedicated Yes
unit or have you designated specific staff

members to promote health and well being of

your employees! If so, indicate the number of
employees who are involved in this task and the
annual budget that is available for this purpose.

3. Has the department introduced an Employee | Yes
Assistance or Health Promotion Programme for

your employees! If so, indicate the key elements/
services of the programme.

4. Has the department established (a) Yes
committee(s) as contemplated in Part VI E5 (&)

of Chapter | of the Public Service Regulations,

20017 If so, please provide the names of

the members of the committee and the
stakeholder(s) that they represent.

5. Has the department reviewed the Yes
employment policies and practices of your
department to ensure that these do not unfairly
discriminate against employees on the basis

of their HIV status? If so, list the employment
policies/practices so reviewed.

6. Has the department introduced measures Yes
to protect HIV-positive employees or

those perceived to be HIV-positive from
discrimination? If so, list the key elements of

these measures.

/. Does the department encourage its Yes
employees to undergo Voluntary Counselling

and Testing! If so, list the results that you have
achieved.

8. Has the department developed measures/ Yes
indicators to monitor & evaluate the impact of

your health promotion programmel? If so, list

these measures/indicators.
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No Details, if yes

Ms Matshidiso Modise Executive Manager: HRM&D

The NPA has an Employee Wellness Programme with three
permanent staff qualified in the field of Psychology and Social Work.
Counselling and Trauma management services are being outsourced
to external service providers to ensure availability of the service to
employees in all its regions. The budget was approximately R2 million.

The NPA has an Employee Wellness Programmes that provides
Psycho-social counselling and support services. Health promotion and
education initiatives and Pro-Active Wellness Works such as Stress
Management and Relationship Building Workshops. EAP training is
offered to managers and employees at all levels of operations.

The NPA has established an EWP Action Committee constituting of
employees representing various Business Units.

Mona Moerane Communication unit

Moipone Khaeane NPS

Tshiamo Moela pPCLU

Mokgadi Bokaba AFU

Phuthi Semenya Employee Wellness Programme
(HRM&D)

Mmathapelo Molefe Employee Wellness Programme
Mamokete Ramoshaba  IMU
Mncedisi Sineke HR

The policy on HIVEAIDS was sighed signed off in 2007 by the NPA.

Seventy three (/3) prosecutors working in lower courts attended
the HIV&AIDS Human Rights and the Law workshops to address
amongst others issues of stigma and discrimination in the workplace.
The HIV and AIDS policy does make a statement that prevents
discrimination against people living with HIV&AIDS.

Seventy two (/2) Peer Educators were trained nationally to ensure
continuous training on HIV&AIDS. Workshops and group discussions
were organised to educate employees about HIV&AIDS and to
destigmatise it amongst NPA employees. Involvement of people living
with HIV in all our national events.

A Memorandum of Understanding was signed with JHPIEGO to
offer worksite VCT and referral services. One hundred and sixty
one (161) employees were tested for HIV between May 2009 and
February 2010. People Living with HIVEAIDS were involved in all
NPA National AIDS Commemorations Day events to encourage
employees to go for testing.

Quarterly reports are used to monitor the utilization rate of
HIV&AIDS and other heafth and Wellness services, Workshops and
training evaluation forms are used to measure employees’ perception
and attitude towards rendered services.
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TABLE I1.1 - Collective Agreements

Subject Matter Date

None

TABLE 11.2 - Misconduct and Discipline Hearings Finalised

Outcomes of disciplinary hearings Number
Dismissal 10
Termination for incapacity(medical boarding) I
Demotion / transfer

Suspension without pay

Warning (written/final) 10
Resignation

Not guilty I
Withdrawn / set aside 10
Counselling Il
Finalised 49
Pending 23
TOTAL 72

Percentage of Total

TABLE 11.3 - Types of Misconduct Addressed and Disciplinary Hearings

Type of misconduct

Theft, bribery, corruption, defeating the ends of justice, dishonesty and fraud
Improper, disgraceful and unacceptable conduct at work

Negligence

Poor performance / incapacity

Racism

Failure to follow procedures

Mis-management

Dereliction of duty

Misrepresentation

Assault

Bringing the organisation into dis-repute / prejudicing the administration/efficiency
Absenteeism

Abuse of state property

Under influence of alcohol

Sexual harassment

Financial misconduct

Unauthorized possession

TOTAL
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72

149
196
3%
3%
149
3%
196
149
15%
68%
32%
100%

Percentage of Total

38%
7%
19
4%
3%
6%
4%
8%
3%
3%
10%
3%
6%
196
19
196
19
100%

Total

72

Total

72
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TABLE 11.4 - Grievances Lodged

Number of grievances addressed Number  Percentage of Total Total
Finalised 106 61%
Pending 69 39%
TOTAL 175 100% 175

TABLE 11.5 - Disputes Lodged

Number of disputes addressed Number % of total
Upheld 3 2%
Dismissed / withdrawn / settled 87 62%
Pending 51 36%
TOTAL 141 100%

TABLE 11.6 - Strike Actions

Strike Actions
Total number of person working days lost
Total cost(R000) of working days lost

Amount (R'000) recovered as a result of no work no pay

@ TABLE 11.7 - Precautionary Suspensions @
Precautionary Suspensions
Number of people suspended/ special leave 21
Number of people whose suspension exceeded 30 days 21
Average number of days suspended 80
Cost (R'000) of suspensions (approximate) 4,114
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TABLE 12.1 - Training Needs identified

Occupational Categories Gender Employ-  Learnerships Skills Programmes & Other Total
ment other short courses forms of
training
Legislators, senior officials and = Female 50 0 274 0 274
EIERZES Male 123 0 235 0 235
Professionals Female | 457 0 79 0 79
Male [,790 0 83 0 83
Technicians and associate Female 604 0 30 0 30
professionals Male 266 0 20 0 20
Clerks Female 95 0 0 0 0
Male 18 0 0 0 0
Service and sales workers Female 57 0 0 0 0
Male 130 0 0 0 0
Skilled agriculture and fishery  Female 0 0 0 0 0
workers Male 0 0 0 0 0
Craft and related trades Female 0 0 0 0 0
workers Male 0 0 0 0 0
Plant and machine operators  Female 0 0 0 0 0
and assemblers Male 0 0 0 0 0
Elementary occupations Female 26 0 0 0 0
Male 27 0 0 0 0
Gender sub totals Female 2,289 0 383 0 383
Male 2,354 0 338 0 338
[O) Total 4,643 0 721 0 721 @
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TABLE 12.2 - Training Provided

Occupational Gender Employ- Learnerships  Skills Programmes Other forms of Total
Categories ment & other short training
courses
Legislators, senior officials = Female 50 0 274 0 274
and managers Male 123 0 235 0 235
Professionals Female |,457 0 79 0 79
Male 1,790 0 83 0 83
Technicians and associate | Female 604 0 30 0 30
professionals Male 266 0 20 0 20
Clerks Female 95 0 0 0 0
Male 18 0 0 0 0
Service and sales workers | Female 57 0 0 0 0
Male 130 0 0 0 0
Skilled agriculture and Female 0 0 0 0 0
fishery workers Male 0 0 0 0 0
Craft and related trades | Female 0 0 0 0 0
workers Male 0 0 0 0 0
Plant and machine Female 0 0 0 0 0
operators and assemblers | Myl 0 0 0 0 0
Elementary occupations | Female 26 0 0 0 0
Male 27 0 0 0 0
Gender sub totals Female 2,289 0 383 0 383
Male 2,354 0 338 0 338
[O) Total 4,643 0 721 0 721 @
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TABLE 13.1 - Injury on Duty

Nature of injury on duty Number % of total
Required basic medical attention only 0 0
Temporary Total Disablement 36 97.3
Permanent Disablement 0 0
Fatal I 2.7
Total 37 100

TABLE 14.1 - Report on consultant appointments using appropriated funds

Project Title Total number of Duration: Work days Contract value in Rand
consultants that worked
on the project

HRM&D |7 O1 April 2009 to 31 March Refer to total below
2010
AFU 5 01 April 2009 to 31 March Refer to total below
2010
PMO 9 O1 April 2009 to 31 March Refer to total below
2010
FLEET & FACILITIES 8 01 April 2009 to 31 March Refer to total below
MANAGEMENT 2010
SUPPLY CHAIN 6 O1 April 2009 to 31 March Refer to total below
MANAGEMENT 2010
FINANCE 01 April 2009 to 31 March Refer to total below
2010
@ NPS O1 April 2009 to 31 March Refer to total below @
2010
DOCUMENT CENTRE 12 01 April 2009 to 31 March Refer to total below
2010
DSO 2 O1 April 2009 to 31 March Refer to total below
2010
MU 01 April 2009 to 31 March Refer to total below
2010
Total number of projects Total individual Total duration: Work days Total contract value in
consultants Rand
10 62 Ol April 2009 to 31 March 17353,679
2010
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