i@ FAOSCITING AUIMCRT

CHIEF EXECUTIVE DFFICER
Satary: R 275 732.00 per annum {Level 18}
Pretoria (Head Oifice)

Requiramants: «B degree of equivalant in Managemant or relaled field ~Postgraduate
quatification will be an added advantags -Not fess than five years experience in an exgcutive
management osition sMust ba a Solth African cltlzen nvw.m to ebtain Tup Secrat Security
Glearance *A valid drivers lcence +Strategle abililies Abllty 1o successiulty mobillse
financial resowrces =Abllity to drive the organisation tu performance-based culture
Proven, malure feadership and management capdbilitles +Tacthif giplomat and above
averaqe negotiator,

Duifes: «Provide direction for the developmenl of strategic plans 10 advance NPAY
rHssion and abjectives +Plan the capita resources of the NPA and ensure dtacatian
according to the strategic directlon and ogjectives and of the HPA ~Review activity
reports and financial staternents lo determines tc pregress and skius In altaiing
abjeciives and revise objectives and plans In accordance with current conditions +Plan,
develop, and implement stralegies for service defivery improvements «Oversee emma_a;w
to ensure efficlancy, quallty, and service cast-atfective management of resources <Ensure
the development of the policy framewsrk of the NPA «Evaluate performance of varlous
units and smsmmmm for campliance with establishe? palicies an as,mz;ﬁ of the NPA
“Reprasent the NPA at

Dutles: +Gonduct research to ensure the eflective monitoring and evaluatlon of Internal
and externai Integrity managament issuss sontinuousiy Ensnm intormatien about the
oryanizational standards, regutation and integrity issues and §PA constiutional obligations
sConstantly sensitize the public and the NPA staff aboul corruption and fraud, identlfy
comnunication oppotuities and ensure approprlate communication :nterventions
araund fssues of Integilty *Assisl with the development of Integrity management polickes
systems and proceduras «The affectiza and eflicient somuication of integrity messages
within IMU and NPA as & whole *Promote the culture of transparency 2nd accountahlity
vith the NPA =Monitor effectiveness of communication and education on the NPA valuss
and toda of ethics +Assist with monitoring and evaluating comgliance with standards,
palicizs, procedures and constitetional,

Enguirias. Shizley Matsapola: (012} 845 6082

Applicalions: Email: Recruit1 869@npa.gow.2a or Fax: 042 843 3800 Ret. 1369,
DEPUTY MANAGER: GOVERNANGE {IMU)
Salary: R206 982 per annum (Leve! §}
Preforia: Head Offive

Raguirements; <A recognlzed Bachelor's degree /or equivalent qualification and at jeast
ihiee years' relevant viorking experience sProven experlence i goon Governanoe énd

meetings and at any other lorum as mandated by the NDPP and {he _._FR? General
*Bulldl 3 cullure and a4 team driven by perforimaice.

Enguiries: Matshidisa Modlse (G12) 845 6200,
Applications: Email: Heoruit 87740npa.govza of fax (12 843 3508 Rel: 1877,

SENIOR MANAGER: HRM (HRM&D)
Salary: R652 572.00 per annum {Levell3)
Pretoria: Head Offica

Reqairements; =A relevant bachelors degres ar natlnal diploma { preferasly In Human
Resource Maragement ar Industrlal Psycholagy! Public admlnrstration) Extensive
knovledge and experience in Human Rasource management, fisancial inanagement,
eaple management, stralegic capahility, client arizntation, project management af which
mwmm:m n the managenent of HRM,
Duties: *Manage Ihs Hlractarata to ensure optimum sarvice delivery -Provide stratagln
lsacuishlp perialnlng to Emplayment Equity, Performance Mansgémant, Recrultmént
and selection and Employee Benedlts *Develop an HR plan for the organizallon -Conduct
policy and legislative analysis on Humar Resource matters ~Liaiss with line managers
to provide advice and puidance on all Human Reseurce matters in the prpanization
#Aligning HR functions wilh organlzatisnal stratagies «Overall informatlon managément and
repaiing an Human Resource matkers,
Enquitles: Jacobus Hayward: {0112} 845 6178,

Applicallons: Email: Recreit1 388@npa.gov.za or fax 012 843 3017,

SENIOR MANAGER:
(INSTITUTIONAL ASSESSMENT AND DEVELOPMENT)
Salary: R652 572,00 par annum (Level 13)

Pretoria: Head Office

Rogquiroments: <Bachelor's degree phis Management Seqvice Cerlllicats or an appropriate
Nauanal Diplema In _s...smjmaw;_ Services (Organisation and Wark Study) caupled with
ive years operatipnal expsrience and two years middle mapagement exserience In the field
of Organizational Development and vork-Study «Knowiedge 0f and experiense in busingss
process mapping, Job Evaluatio, Organlzational Design, 0D principles and technigues,
Puflic Service Regulatory iramework and FEMA «Computer Literacy (M5 Projec!, Org
Plys, MS Difics); Complex problem solving skills, sommunication {wricten and verbal
sifls); tacifitalion s¥ills, peopls Mmanagernent and mpowsrnent, cllent orisnlation and
custeiner focus skills, policy development skilis, project management skills, menltaring
and syaluation analysss skills, strategle manaemen skifs and fhandal managerient skills
=Atility to wiork i the matrix mzsaaaua qand interparsonal relations, innovative and
creative, ability to work under pressure, culfurak senshivity, asserfivenass, muuamn_ﬁq ty;
dri m..m_._ma_zza altzntion to detail.

Duties: -Manage the Cirectorale to ensuie optimal service defivery: Manage the design,
Irplementallon. asd malikenance of the organisational structure of the Organisation’
Department in line with the strategic plan; Liaise with Iine managers to provide advice
and quidancs with respect ta Institulional and <

Ethfcst ment +ABHity i work Indep Iy and a5 & team The suscesshu candidate
will b EE_;& to sign & performancs agreamant contrazt «Tha Incumbent of this post
will be required to undergo Security Clearance «Refiable, tolerant, and d *Able

SECURITY AND RISK SPECIALIST
(SECURITY AND RISK MANAGEMENT)
Salary: R406 839 per annum (Leve! 11}

Bloemfonteln, KwaZuly Nalal, Fast Londen
i three year degr Securiy N or

SENIOR MANAGER: ==n=_smz._. z_pz_pnm_smz._.
Salary: R652 572,00 per annur {Level 13)
Pratoria: Head fice
Reguirements: =& relevart Sachelor's degrae or natlonal diploma i information

E:.:E.ES _S:%.><h__a5_<5m__ogmm.x...__s_m&man_. iecl Managemert, pltysical
sgourity, information amn_:é_ security of events as well as davelopment of securlly
pracedures <Three years' woerking experience In Setwrity and risk management
=Knowledge of  applicable  reguiatory  framework  Understanding  of NPA
Busingss Unils and operaling environnient *Knowledge of OHS hnplementation and
complianga «Good presertation ang ication, planning and skills
<Management capabllity, problom solving, and analvilcal skills =Ability ¥ work undsr
pressurs to mast deadlines <Traceable experience in the fizld of securily and avents
roordination.

Dutles: «Marage the total security and sk management functlons of the NPA i the
Region ~Coordinate the coraplance issplementabion of the OHS pragramme sifaritor
and evaluzte compilance to guarding and special satvices SLA by a private seclrity
company +Provides prefiminary Investlgatlons to the security breaches and provide
repoit fo the responsible manages ~Advise NPA managemsnt of decislans that have
geclfity implications «Ganduct Thieat and Risk assessment to the NPA bullidings In the

1o act Independently; Innovative and creative, Proven abiilty o work under prassurs
Wilingness to travel, abls to wark extended hours sExcaflent communication and
administrative skills -Geod written and osal skills «Ability to write profassional report
«Genzral computer skifls and knowledge of programs in MS Word | Excel, Duteok |
PowerPoint «4ble 1o understand proflt and loss caiculallons and basic Lusiness finange
smanaging court folis independently and aitanding to office inspections #Able to do
pertarmaica managament slaff,

Dulies: Manage the collection and update of data required for analytical purposes
*figslst in rasaarch pertaining to athlos ping ant impl 19
the unit's governanca projramme sAssist in monitering and avaluating of the nits
POVErRENCE p aimed at, strangth integrlty »Formutate reports
and provids Eunn: Lo businass units I term af m§_nm managemant and gond governance
+Asstst wilh conducking of erganisational reviaws on systems and processes 1o enhance
foud goverrance.

Enquities: Shirley Matsapolar ((12) 545 809
Applicalions: Email: Recruit] 870@npa.gov.za or Fax: €12 843 3901 Ref: 1870,

DEPUTY MANAGER: SERVICE DELIVERY (IMU)
Salary: R206 982 per annum {Lavel 9)
FPreteria: Head Office

Requiremenis: =A recagrized Bacheler's degrae /Jor equivalsnt gualification and at
least three years' refavant worklng sxperience +Proven sxperience in Service Delivery
Inpravement «Must be inngvative and creative =Proven ability to work under prassure =The
successtul candidate witl be required to slgn 2 performance agresment cohtract
*The Incumbent of this post will tndeipo Security Clearance Raliable, telerant, ang
determined «Must have Hﬂm ability to work independently and as a team =Williagness
lo travel, able o work exlended hours <Excellsnt communication and administiative
shllls sMust have knowledge of integrity «Good wrlttsn and oral skilis -Ability to write
profegstandl raparts <Aty to monitor and evaluate sMust have reseach skllls ~Knowdedge
af Integrity lssues «Excefient somputar skills and knowledge of WS Word, Excel, Dutlook,
Paviet Polnt,

Bufles: «Manage the callection and %%3 of data required for analytical purposes
«Asslst o research nu:mi_;n to ethees management +Assist In develeping and
finplenenting the unil’s governance programme ~Assist in menilgring and evalusting of
the units gavernance pragramme aimed at, strengthening arganisational idegrity in the
NP «Formulaie reports and provide support tobusingss unils in ferm of ethics management
~Asaist with condlicting of organisational revigws on systems and processes to enhance
service delivary,

Engulvies: Shirley Matsapola: {012} 845 6082,

Applicalions: Email: Recruit1874@npa.gov.za or Fax: 012 B43 3302 Ref: 1871,
DEPUTY MANAGER: STAKEHOLDER MANAGEMENT (IMU)
Salary: R2b6 982 per annum {Level G}

Pretoria: Head Qtlize

malérs vithin the Orgartzation/Department; vﬁaﬁ 95;__ Infaraalion msjmmmama and
reparding on it and pment matters;Manage job
evaluation and Lhe grading of _9 st _sn:mum 1he development and | of job A i
profilas for the o mamnm the hlishl Qverses am;um

management BLErvenions: hianags Tuman and inancisl (esqures lor tha |AGS section,
Ennalrles: Lidskva Mgessabs: (012) §45 6174,

Appllcations: Email: Recruit! 898&npa.govza or Fax: (12 843 3925 Ref. 1898,
SENIOR FINANCE MANAGER:
FINANCIAL OPERATIONS (FINANGE)
Salary: R652 572 .40 per annum (Leval13)

Pretoria: Head Office

Requiremenis: *B Com degres / Mational Diploma or refevant tertiary qualification
with expatiznce in Financiol Management »At least five years experience al e middle
managemant level *Excellent writtsn and verbal communication skills <Being Innovatlve,
preaclbe and declslve under prassure and solutien skils_ and

Bachelar's degras or equivalent quallfisation and at
feast thiee ysars' rekevant working experience «Proven exgerience in co-ordination and
facilitatien ol Education and/ar Train ;m evenls workshops or confarences -Bxperience in
all aspects of indegr __“ management with a partiular emphasis on pubiic services etliigs
and aceountakllity will he an advantage +The successiul cantidate will ba reguired to sign
a perfermance agreentant contract *The Incumbant of this post will undergo security
Clearancs «The incurbent must be reliable, telerant and getermined «Must be abla to
s_o; ndependently sProven abilily to work under stressfuf enviranment +Atilty to dhink
2ty y ang AWilling 1o travel, able to wark extended
haurs <Good writen and aral communicatisn skills eExcellent administrative sKilis
=knoviedge and undarstanding of the regulatory lramd for the Public Servicefe.g. «Public
Finance Management Act Treasury Regulations and Public Service Act and repulatitng
as well a5 NFA act) Soune xiowledys of stralegic management and business planiling
«Policy developrnent and anabtical skills -Knowledge of Risk Management =Profect
managemant, formal presentation skills, gensral computar fiteracy skills and knowledge
In uaur..samm suth as MS Ward, PowsrPoint anes EXcel +Provide cxpert advies 1o IMU

_=m__mnma==~ exparlenss *Problum- me_cs_n ckitls and ma:_ﬂ to be & self starter <Ability t¢
mieet sirist dsaglines «Strong erpanizational and feadershi; = =Ability 10 thirk

t 01 inteqrity awaraness and communizatlon lssues.
=5_uﬂ *Conducl research 1o ensure the effective menitorlng and evatuation of mkeqrity

and Innovatively *Knowiedne of the Publlo Sectar policies and regulations ~Thorough
Knowledga of PFMA | Tieasury Regulatlons and Oificlal Development Asslstance(ODA)
fuidelings .xag_saum of BAS, LOGIS and PERSAL systems »Valid driver's license.

Dutias: ~Providz weekly and monthly seports ta the Executive Manager Manage all
creditor's payment and ensure that creditars recencifialions ars perfarmes *hanage the
travel agency's atcount as welf as Subsistence and Trave] «Manage suspense actounts
~Manage donor funding In accordance with CDA gufdsiines «Provide supporl to the
auditors and  management responses 1o aldil duéres and implement aucit
recommendations +Assist with the development, review and ,:.__u_mamzs_a: of fnancial
nolicies and precedurss =Ensure that Internal controls are In place sManage human and
athar resources within the section and enstie compliance with Performance Management
and D Systeins *Ba for all aspets relaled lo credilors,
payments, doner funding, audit gueries, travel agency's account and S&T in the KPA
«The gerson appointad I {hls pesition will be sublest to securily cleasance and sigring ol
a perfarmance agreament.

Enquiries: Gordon Hallamby: {$12) 845 6743,

Applicalions: Emall: Recruilt 887eknpa.pav.za of Fac 012 843 3618 Ref: 1837,

FINANCE MANAGER: LEASES
Salary: R406 839 per annum (Level 11) 1 year contract
Pretaria-Head Offive (Finaree and Procurement)

Raguiremaats: 5 nc_:_z degres o equivaleny, Boompt (Hons) would he an advantage
*Thize to five year's public sector auditing mxwﬂ_mgnm compieted aricles preferred =Abillty
1o analyse complex financlal data from mullipte sources *Advancesd computer skills, CATTS
expirignce prefersed «Management expernce is recomimended <Knowledge of the
NFA anvironment «Policy formulation In functional area Is recommended =Changs
managermend experizice Is recormmended.
Duties: Data analysts «Accurate, calcwate and classifled finance f2ases +Pericrm CATTS
analysis on data and take coerective acllun Prapars linance manaperrent raparts
+Andress aurlt quaries and Implament audit action pfans *hanage staff and transter skills.
Enqelrios: Gordon Hallamby: (012) 845 6743,
Applications: Emall Recruil] 8G8@npa.gav.za or Fax: 012 843 3890 Ref: 1468,

DEPUTY FINANCE MANAGER: DEBT
Salary. R206 982.00 per annum (Level 3)
Prelgria: Head Office

Regulrements: An appropriate Bachelor's degree or Nalional Dipluma in Flnanclal
tlanagement <Threa - five vears experience In debl management -Computer
m_ia_.w <MS Woid, Fxcel -Must have BAS and Persal experienca -Have knowizdge
of PFMA, :823. :awga_oa ang Financial Reporting framework =Able to do
perlorinancs management staff

Duligs: *Assist with Debt Management {Additions, Mainlenance, Follow up and recavery)
sGontrol the efearing and tollow up of the Private .m%%c:m and aifier dabt relater] poooun!s
Provide assistance with compllation of Financlal Statemants and regonts «Supervise
atatf and other sesaurces.

Enquiries: J Ofie: (012} 845 6029.

Applizations: Email: Recruit! 873@npa.gov.za ar Fax: 012 843 3904 Aef: 1873,

FINANCE MANAGER: SUPPLY CHAIN MANAGEMENT
Safary: R406 8349 per annum {Level 11} (18 months contract)
Preforia-Head Office (Finance and Procurement}

Reguirements: «B Compt nmm;m oF equivalent, Scompt {Hons) would be an advantage
~Three - five year's WEE s sector auditing expenience, completed arficles praferred +Agiy
to analyze complex Hnanclal data fromm multiple sourzes «Advanced computer skils, CATT

experience preferred -Supply chain managemenl and assel management experiance

|s3uss «Conti _aSs% infarmation abaut organization standards,
reputation and ttegrily issues and NPA Constiiutional obligattons «Constantly sensillzw
the public and the NPA statf abolt carruption and fraud «identlfy integrity opportunitizs
and  ensure appropriate  communication Interventions -Promota the culture of
{ransparency and accountability within the NPA eMoaitor thereof communication and
education on the NPA code of efhics and NPA wajues «Assist with manitoring and
evaluating campllance with standards, pallcles, procedurts and constitutlonat
Enquiries: Shirley Malsapola: {012) 845 6092,

Applivations: Email; Recrult1872@npa.jov.za or Fax. 012 843 3903 Ref: 1

SENIDR SPECIALIST: ENTERPRISE RISK MANAGEMENT
(BUSINESS CONTINUITY MANAGEMENT)
Salary: R406 839.00 per annum {Level 11}
Pretoria: Head Gifice

Raquiremenis: *Candluztes should have an :_amaqm%mﬁm degres Iy a Commerclal or
Scientific /1T fietd or ar: appropelate akiernate qualification <A BCl

wil be advantageous *Candidate shauld have af |aast threa years warking experiencs in
the fiztd of business contlnulty management «A good understindlng of business procasses
as weli as previous experlence in the inl k_o_._ deyelopment and Impiemenlation of

Regiati security In vespect of securlty programmes in the Reglon
“facilitate the establishment of security committss in the Reglon +Administer and
co-ordinate ihe sacurity Sa_.a_zm in the Ragion.

Enquiries: Lucas Pieterse: {012} 845 G867,

AppHcations: Email: Reeruiit 880&npa.govza of Fax 012 8433911 Ref 1880,

VETTING INVESTIGATOR X2
(SECURITY AND RISK MANAGEMENT)
Salary: R406 839.00 per annum {Level 31)
Pretoria: Head Gifice

Raguirkments: +A _.mSE:_N& degrae or equivalent gualification w_a threz years exparisnce
as a Vetling alor «Sound e of minimum 4 Seawity Standards
=Criminal _.\_Snmnim Act sliteregption amd Manitoring Act =Protection of tfermation
Act +National Archives Act =iational Strategic Intelligence Act +The eandidate should
have kncwledga In Project Management and be consputer fiterate in M5 Word , Excel,
Oullock, Project and PowerPolnt +h delvers licence Is a fequiramert <The candidaty
should be ahle to llaise with ofher law anforcamant agancles «This posdion would suil
4 person whe s assertive, ifnovative, refizble and with sound investigative and analytical
slills “Goog Interpersonal and Emmm:_m:c: skllis “Management capability, problem
solving , and contmunleations skills «Yhe candidale must haya the abilily 1o work under
pressure 1o mest deadlines.

Dutias: Conduct velting fieldwork i ol MPA the
velting strategy for the KPA,«Manage the allocated vetting files «Manage _:,.ﬂu_a proje
and provide suppen tn the Vetting Manager -Conduct research and advise S&RM
Managémant an vetling =Cdnduct Personal Suitability Checks of all applicanis «Liakse
with all felevant staketiolders on all velting matters \Write reports «General administration
withi fhe veiting unit,

Enquivlss: Simen Hiatsiwayd: (012} 845 6872,

Applications; Email; Recruil 381&npa.gov.ea of Fax 012 343 3512 Ref 1831,

CONTROL ROOM SUPERVISOR X2
(SECURITY AND RISK MANAGEMENT)
Satary: A205 992.00 per annum (Lavel 3)

management or records management ar other relevant qualllication and at Jsas| tive years
a seniur levsl in the punlic sector In e llelds of docurnent and records
management «Atchiving, reqistry and security matlers relaling (hereto including exposure
to glestronic decwnert management systamns and the managemerd thereof -Knowloage
of refevant publls sector reguiatory policles, procedire, rulss and requiatians «Knowicdge
amd skills in information management Including seceslly Information management
rowledge and skills in general managament «Gengral computer iteraey and knowledge
of programs such as MS Word, PowerPolnt znd Excet «Strong organizational and leadership
abiiittes *Strong terparsonal and communication skills +Strong wirling skifls for the
drafling of policies and provedures -Ability to think strateglcally and innovatively,
Dufles: Establishment and maintal effective dosument and resords management in order
to deal vl lneoning @nd outgodng mail hoth manually and eluctrenically +The ratrleval
of docersents 2s and when raqiested «Distribution of dotumens to aisvant dapariments
and bissiness unils eitner directiy sither directly of via internal messenger services of
colrler +Fiflng and sterage of documents Llaise with the Natlonal Archivist and parfarm
all obligations [n terms of relevant archival leglslation -Effectively manage the oparatian
af 2 liarking machines and eapensds associated therewith «Faclfitate the development
and maintenance of the filing system +Ensure the implementation retantfon and
disposal schedules «Manage and promote Ihe use of Elsciranic Records hroughout the
arganizitlan £ llecilvely manage document refated outsourced functions and services
in relation thereto «Ensure that the quallty of mn vices rendured by service provider is of
tha apprapelate standard <Ensure that Service Leval Agreemenls with buslness pariners
are adhered 10 «Take overall Emno_._m:u_w_z for managament and suparvislon of parsonnaf
within the service centre *Plan, organizs and co-ordinate the administrative activities
“Manage sewvlcas provides and quallty assurance «Lisise and communicate with other
senilof fharagers within 8PA & Carporate Services *Ensure good record keeping practives
are added 0 the broader information management stralegy of the NPA <Mianaging
and manitering of budgets and resources -Training and supervising Doclment
Management stalf shdvising stalf in other departments on Ihe managzmant of thelr records
and informaion «Assist with the Project management of the aufomalion of Dociment
Management Processes and all other profacts refated 1o Document Managoment,
Enquirigs: Sandra Reddy: (012) 845 8670,

£mail: Regrui dnpa.gov.za or Fax: 0912 843 3919 Rel: 1288,

DEPUTY MANAGER: GENERAL
Salary: R266 982.00 per annum {Level 9
DPP: Pilelermaritzburg

Requirements: *A Bachelor's Degree or oguivalant qua Q. minimum of nree years in
Human Reseures Masagement =Leadership and Ranagerial skills +Knawledge of relevant
Public Sarvice ard Daparimental {egistation and prescripts, throtgh knowlsdge of Penslan
Agt and regulation «Sound knowiedge ol MS Office And relsted programs “Wnrking
knowledge of PERSAL and Service Terminatlens, geod written and verbal communication
skllls sPrabler seiving and Interpersana skilis,

Datlas: +Pravide administration and logistical support with supervision Checking and
Managerment of grogesses +Ensure that documsnts sent lor relzases 1o other department
managers meat oasting policies, proveduirss and applicable -Comply with relevant
Raguiremenis: Swaff managements., training. dissiplinary and perlormanca imanagement,
ENGEHRIES Wendy Hadebe: (031} 334 45027,

Applications: Email: Recrufl1892@npa.gov.za or Fax: 012 843 3923 Ref. 1882,

SENIOR PROTECTOR (WETRESS PROTECTION)
Salary: R406 839.00 per annum {Level 11}

Durban
B-Tech VIP Protection or equivalent yualifications, knowledge and or

Pretoria: Head Oftice
; *Bachetor's  deg ienzl diploma In the fleld of
and at least lwo  years refevant  working f | i
(M04  fevel) ts - recommonded  <Heglsteation with PSIRA (Grade C)

Licence «Computer likeracy in MS Word, Excel, PowarPolnl and Cutloak 1S
required «Brivious work axderience in control faom .n3.< will be an added advantage
~feliable, tolerant and determined =Ability to act independantly and williagness o work
long __Ea and shifts sExedlent commuanication and adeinistraflon skills =Ability to
manage stail perio/manca. +Understanding of MPA Business Units and cperating
and operaling environmen{ <Good prasenfation and commuynication, phanning and
organizational skills <Ablfty to work undse pressuea to meet deadlines,

Dutips: «Suparvise thal medsages are relayed accuralely =Co-ordinale e resording of
all steps in any Situation <Co-ordinate the manfloring of the prentlses on the CCTV
“Co-prdinate Ihe emergency silualions from (ke conlref room «Co-ordinate the maintaince
of alf records «Management of allecated resourses,

Enquiries: Lucas Pleterse: (012] 845 5872,

Appications: Ernall: Recruit! 382@npa.gov.za or Fax- 012 843 3913 Ref: 1382,

CONTROL ROOM OPERATOR X4
(SECURITY AND RISK MANAGEMENT)
Salary: 192 540 .00 per annum {Level %)

Pretaria: Head Gifice
wE_____dsE._ﬁ. Bactaler's degres Jor nationz! diploma In the fleld of security
sElectronic Seourity Practick (N(4 mmcma is recommended sRegistralion with PSIRA
{Grage C) *Drivers License -Comruter fteracy in MS Word, and Emaifs) =Thrae years
experidice in securlty industry Abillty to formulate person profilz to help with tha |ob advert
warding, short listing, Interviewing, points to assess and final selection -Rzkable, tolerant
and determined <Al 1o act Indspendently “Wilingness to wiark long holrs and
shifls «Exuellent comminication and administialion skiis «Altention 1o defail «Exgyllent
observation and focus +Managemeni ability- managing rofls court and attending to office
Inspections Ability fo perform perfurmance managemeni of slaff Previous work
experignce in the controd room GOTV will ke an agded advantage.
Dutias: -Ensurs that messages ate relayed accurately <Recard all steps in any
sltuatien «onlter 1he premises on the GCTV sEnsure canttal uf emergency sitiations.
from: the contral room +Mdainfain all the records.
Enquirles: Lucas Pickerse: (U112} 845 B472.

Apptications: Emall: Racruit 883@npa.gov.za or Fax, 012 343 3915 Ref: 1853,
REGIONAL MANAGER
(SECURITY AND RISK MANAGEMENT)
Safary: R406 839.00 per annurm (Level 11)
. Weslern Cape Reglon

==

business continuity management 4 good of IT
system sFrevious experience in workshop ag_:&,.o: and the abitity W haise at various
levels of an organisation Experience i coordinaling the tasting and updating of plans
{BCP} A gond understanding and warking krewiledga of the BGL Good Practice Guidelines
dnd 525698 +A good understand of DLSiNess syslams, pracesses and DIFSiTIEss Coninuily
managerent ars assential +ABla to analyse, compare, and terpret formation and
make appropcate recommendations +hiefhodical and Joglesl when analyzing Infarination
Excelient wrilten, incluslve of 1eport writing and verbal skills »Fxcallamt fachitation,
presentation and comnwinicalion skills *Able 1o negotiate 1 a spirit of co-operaticn and
coltaboration «Exczlicnt pro®lem solving skills =Able to conduct training and awareness
sessiors.

Dutles: Support and assist the Semfor Manages: -Enterprise Risk Managemant In
the inlllatlon, davelopment ard Implomantation of businsss centinulty +Davelop and
Implement the BOtA management system «Develop and Implement programs to
educate and ralgs awareness «Conduct risk assessmants and businass impact assessment
(BIA} «Goordinate and assisl in the orpanization in ﬁ_mcms_us plans _hmoﬂ and applicabie
conifals +Coordinale and assist In the testing of plans E ) and applicabls conlrals
and the regular review and update of Hiesa plans «Provide business unlls with guidance
and assfstance In the develapment of risX mitigation pians Drive and facllata the
embediing of business conlinully management across Me organizatlun <Co-ordingle
the collsctlon, analysls, _amiﬂsa: and presantation of information seqarding the
states and progress of pusiness contimilty management for the oamz_:__n: +5&[Ve a5
& Enk batween amploy in the ongoing atministration
and 8355,8:2 ‘of the Business Continuily Management System (BCMS) and all its
companents =Assist in ad hoe aclivities and or project 3 assigned by the Senior Manager,
Enquitios: Pat Achary, {012) 845 6026,

Applicalians: Email: Recruit1 87440npa.gov.za or Fax: 032 843 3305 Ref: 1874,

SENIOR SPECIALIST:
ENTERPRISE RISK MANAGEMENT
Salary: R406 839 .60 per annum (Level 11)
Pretoria; Head Offise

=. ulrements: +Candidates should have an undergradustz degree in & commerciat
nusiness administration of scleatific fleld or an appropriate alternate guaiitication
.nmj.._aam stould have at least three years working experienca In 2 risk managamant and/
mumzcﬁ:rs; Sm:“_nm:aa =A goad undarstanding of business as
weli as nasuz.m experience i the enlarprise sk management «Previous sxperiance
{n warkshop facllitatien and the ability 10 Halse al variaus Jevels ol an crganization will
va advantagedus ~Expericnce In tse and administratlon of BamOuwl {Risk Managentent
af will be ad ; «A goad understanding of business systems and

expsilence +h it I of the
NPA enviconment «ulicy farmulation Tunslional arss recommended sChanye

experlanca is recc
Dutles: Data analysis «Acturately determine balances for irregular expenditure «Perform
CATTS analysis on daia and lake carrective aclion sPrepare finance management repars
~Address audit queries and implement audit actlan plans +Ensura smooth nterfaces
of tinancial system (BAS, Logis, and Asset Management) ~Manage statl and transfer skilis.
Enguirias: Gordan HoKamby: (012} 845 G743,

AppHcations: Email: Recruit867@npa.gov.za or Fax: (M2 842 3808 Ref: 1867,

DEPUTY MANAGER ASSETS:
FLEET AND FACILITIES MANAGEMENT X13
Salary; R246 _..._mm um;::___.: :21 9}

w_.m__gs fak Durban,
ilzburg, Kinb it, Cane E_s._. Mmabatho, Bhisho/
Part Enm_u_n:__ Mihatha and Grabamstown

Raguisements: -Bachelar cegree ar national diplomd and at least three years and at least
threz years experience in the tield of Asset, Flzet ant! Fagililation Managesnent «Thorough
! of Sugply Chaln N Azgulatlons, the WAMP, PEMA, NT xnnc_a_o:m
Praperty Management Princlples and GIAMA «Excelient 3:#.52 skitls {MS Word, Excel,
Power Polnt and Oczanx_w =Goed reporl wriling skills #/alid drivers licanse .Pswﬂ
lanagement skills <Excelient organisational skills +Abilty lo multi- tagk and werk
under pressure -Reflakfe, toierant and determined Abla to acl independently -Excellent
eommunication and adminisirative skills *Able ln do performance management of staff,

Dullgs: Reports directly to Corporales Manager on all ralevant issugs penalning to Flest,
Assets and Facilities -Ensure compliance to national fleet and assel strategy and systems
«ichere to delegations of authority. policies and procedures In vaspect of assets, fleet
and txcifilles «Reconcile ang prosess rental and other relaled pavments to the service
provider +Facilitate tralning of transport officers and asset controliars within the Region
«Manage contracts and service levels agraamants. batwaan tha NPA and lhe service
provigars within the segion ~Ensure fieet s properly maintained In terms of accldents,
clalms, services, utilizatlon of venicles and reduce the possiblity of fruitless axpenditlire
.n;mzs veritication, stock takas and disposals are o e with Asset _sm_znm.a..:_

T "

Piglen

Eamnmwm are essential whilst previous experieace in enferprise risk madagement |s
ighly dasirable «Able to analyse, tompara and interpret informatian and maka appropriate
recommendallong +Methodical and logical when 2nalfysing infurmaflan  «Exeeflant
written, inclusive of ;_E; writing and verbal skills *Excellent fagBitation, u_.mum:,a_o_._
and communication skills +Abla 10 negotiafe in a spirit of co-operation and

.> Enamﬁg_mn .mekmmaﬂ_ios&ﬁ_mmamgn&&szmamamaﬂcnam
paficies or equivalent «The Securily Management training offered Sy SANAL will be an
aded advantage sKnovdedde of the security legislative tramework =Ability 10 mana
and 1o aperate af leadership level +The applicant must have thres years traceable
expeslnce i the field of security af management lavel <He/She must be abis te work under
pressure «Must be to manage crlses and have confliets rasolution tapabillties
“The candidata must have experlence In management of securlty programs sHz must ba
havlng good planning and orpanlzing skills'<5ocE presentation skils,

Duties: -Manage the secubity functions in the NPA Kwazulu Natal Regignal offics
«Coordinate the tmplementation of OHS programs in the Region »Advisa the DPP and the
management on security implications of thelr decisions *Marage the allocaled resources
of the Lnlt Mantror and evaluate Ihe servicos of tha sectlty duarding, close prolectian
4t of the sarvice lavel agreement «Canduct preliminary Investigation to the securlty
Breaches and report to Head Office «Lialse requiarly with the extemal securlty stakeholders
far securlty advise (i.e SAPS, SASS, COMSEC, DI and BCS) «Caordinate security sarvicas
tor the NBA high profile cases in the :mm dn =Coardinate assessmen for Threal and
flsk for the NPA bulidings i the Re ravida suppart In the implernentation of KPA
sagutily policies, plans and prucedures 2| Regional Jevel «Conduct securily awarenyss
10 tha NPA staff and faclifats the estabRshment of the securlty committes in the Ragion.
Enqulrias: Tshilldz! Ramahana: (012) 845 6783,

Applicatlors: Emaif: Recruit{884@npa,gov.za of Fax: 012 843 3515 Ref: 1884,

SENIOR MANAGER
(SECURITY AND RISK MANAGEMENT)
mgwenwmmm 972.08 per annum (Level 13}

sxparigncs *Must have successfully completed Junior and or migdle managemsant cowsa
«Police, Mifltary or Correclional Service training veill be an added advantage «Completion
of & SWAT corse will ba an addad advantage =Knowlerye and experience of ungercover
work will be any added advantage ~Kriowledge of the Constitytion and Bilt of Rights,

-{NCP3) National Crime Pravention Strategy, Vietling Chater and Batho Pele «Knawlpdge

of ihe funclioning of Lthe vasious fevels of courts and {CJS) Crlntnal Justice System

=xpertence in cash handling and cash maragement -Experience in feasing and leiting
of properiies <knowledga of ihe WPU Act, Criminal Proveture Act & Stalutory Dfiences
¥nowledge, experience and understanding of MISS Document «Must ba prepared
te underge a "TOP SECAET" Security Clearance, & undergo regular polygraph and
voice stTess aralysis tesling WSt have'a proven track record of maraging ofher people.
Qutles: Report directly to the Deputy Chigf Proteclor *Assist tn managing in ihe coverl
nperaltion design lo insure safely ol witnessas in the region ~Assist in manaping the
protection of formation In the reglon «Asslst In managing the day-to-day funclions of the
Gperational Staff in the region =Supervise and pive guidance on lecaticn of Sale lioUses and
placement of witnesses «Assist in conducling perizdic inspection of all safe houses sAss/st
In conducting Performance Appraisals on ali operational stalf -Assist in managing the
aperational fleet/vehicles during aperations =Asslsk in ensuring proper Cash managemznt
«Supsrvise fundar cover) Procuremsant Procedures ars carried oul -Assist I carrying
out extensive toad and air travel arrangamants <Conduct extensive communications
telephoicafly +Must remaln operationally avallable on 24 hour and 7 days a week basis,
Enguirles; K R Tsubella; (012) 845 6925,

Applications: Email. Recruil1a95@npa.gov.za or Fax: 012 843 3926 Ret. £845,

DEPUTY CHIEF: PROTECTOR (WITNESS PROTECTION)
Salary: R482 160.08 per aanum {Level 12)
Kimberloy

Requiremenis: +B-Tech VIP Profection, or equivalent qualification «Must have
suecessfully completed middle or senior manapetnent colse sMust have Poiice Milllary
or Correclionat Servics Tralning +Must have served In management Capacity for at lgast
il years MusL have successfully comploled a SWAT course Knowledge and
experience of undercover work will B¢ added advantage =Knowledge of the Canstituton
and Bill of Righls, Victims Charter and Hatho Pele Knowledge of the 552_95_8 of the
variaus fevels of courts and the Criminal Justlze Systern ~Experlence in cash Randling
and cash management «Experiencing in leasing and (efiing of propsetes «Knuwlsdge i
Griminal Procedure Act *Xnowledge of the Winess Froteclion Adt sKnowledge of Ihe
Public Finance Managemeni Act *Musi be prapare¢ to undergo a “TOP SECRET
“Sanurity Clearance, undergo Repular Polypraph and Voice Siress Analysis Test shust
have a proven track of managing ofher peogle *Knowledgz and experlance In he
implantation if the provisions of the mirimum information Security Standards,

Dulies: «Report directiy to dha Ragianal Head -Mange tha cowast eperations designed
o ensure safety of witness in the reglan -Mange the protectlon of information in region
+Mange the day to day tunclians of the Cparatianal Staif In the reglon <Glve advice/ pption
on locaiion of sale houses and u_mSaaa of witnasses +Condust periodic _zmnmn:c: af
alf sata houses «Condycy P on all stalt
Is properly carrled out ~Engure 8:9._ inpuls i Fespect of operaliona Ludget ate sant
to Reqlonal Head +Assist in ensuring that there is proper Cash management «Ensure
proper {undescover) Procumbent Procedures are carrled Oul sGarry oud extedsiva road air
travel arrangements +Gonduct exlensive communicalion {elephonically =Mus! be sble fo
commutate and negotiate af the highest fevel Regionally, National and kiternationally sMust
remain cperaticnally available on & 24 Nours and seven days a week basis,

Enguiries: K R Tsubella: (012} 845 6925,

AppBrations: Crafl: Reerull 18906 npa. gov.za of Fax: £12 843 3927 Ref: 1896,

SENIOR SPECIALIST:
ENTERPRISE PERFORMANCE MANAGEMENT
Salary: R405 839.04 per annum (Level 11}
_na__a:.m. Head Otfice

;A relevanl degr ok nowledge and skifl in the aralysis
mgn interpreta 5_._ of perfarmance data .x_sémaum of the balanced scerccard methadofegy
sExperience In the performance management methods and systems in the CJS and at
Ieast five vears wiork experience In the Criminal Justice System «Managament exparienca
specifically operations management »At least threa years sxporignce fn organlzatianal
performante inanagement «Monitor and evaluate performance in ling with husiness platis,
slralegic inltiatives and projects |.e melrics, measurable and indicator sattinp.
Dulles: Self-driven, delivery-oriemed and deadline driven, analylic and latzral thinker,
capable ol planning, _y‘czm_?g_s:m‘ people management and strategic leadership
~hdoitional fequirements are excsllend communicalion and report writing skills

a

Head Office
Requiremants: A recagalzed thies yaar national diptama/ dugraa In Security M i
slutdies *Pusl w;n_._mz qualifications in the field of security studiss will be added
ativantage +Abllily to opatale at slralegle level <Trainlpg on SANA]  Securlly
_smzmmmq_%— of  SANAl Securfly Advisory will be added advanlags -Sourd
of he frame WoIk o] ma.:.z in the public service
«Candldate will be m;w_unan o ar it sceeening

and of manitaring and evaluatlon, the relevant legislative,
regular and palicy anvirenimet, and stratzaies of tha Criminal Justica soctor sKnosdsdgh
and unrerstanding of the A.:_.:_E_ Justire seclor +An advantage would be previons
parformance managemsnl experisnce in the public sactor. Assist the Senior Manager
Emerprise Performance Management in the owsrall management of the enlerprise

befare appolniled and scurity veltimy o the leve! of Secrel, _ﬂamn_mxz after assumplla
of dutiss «Reporl writing skills and presentations +Ability to work under prassure and
fangst than cm_gm_w bours «Computsr Ietacy and valid driver's llcanse |s essential sThe
candidate must have sidils b pianning and able to organizs «The candidate must have
three vears managerlal experienca in Security and Risk Managerent <This postlion will
Suit & person who is assartive, refiable and sound secority mMapagement skills *Hefshe
must expeilence in human resource I and flnancial p Knowledge
in cg.._waa__g Healtn ang Salety Regulations *Good presentation skills, security projeols
and VIP protection serviea -Leadership cagabilty, protlem sthving,

parformanse t process of the NPA Assist all business units in the
dyvelopmant of tha Busingss plans anil the monitorlng and evaluation of the perlormance
in terms thereof =Assist in monitoring the exeoution of the Strategy <Assist in the
performance information =Assist in do g the de and of
appropriate maaagement |nfermation mﬁm:a pertaining o Enterprise Performance
Management.
Enquiries: Karen Van Rensbrg: (012) 845 6762,

Apphtcations: Email. Resruit1d97@npa.gov.za or Fax; 012 843 3525 Ref: 1897,

and analytical skilis «Anility to work under pressure and meet deadding,
Dities: Pravide strataglc leadership to 1he programs on tha NPA Reglons «Provide
mmn_._:E advisory 10 The need to irmprove security measures in the NPA bullding facllities

<Extellent problemm sotving skills.

Duties: Support and assist the Senior Manager: Enterprise Risk Management and the
Buslness Unlt Head in the management and execution of enterprise risk management
for the Lusiness enit =Assist the Business unit in dzveloping plans and controls for
antarpriss mamagement =Suppor managemunt In the Idendllication, evaluation ang
smanaging of risks and risk contral straregios. Pravide bustness units with guidance and
asslstance in the development of risk mitigadion pians +Co-ordinate and compkz monthiy
reports oA the Und's pertermance in mitigating (gks identified «Co-oroinate the collection,
aralysis, interpratalion and presentation of informalion regarding risk management for
the Business tnt and provide reponls 1o the Business Unit Heao and Senior Manager:
<Enterprise Risx Management «Drive and faclitate the embedding of risk managetrient
inta the respective Business Unll, business activilies, procasves dnd sysiams «Serve as
a link batwaan employees and management in the sngaing managamant, adminlstration
and communication of the Enterprise Risk tdanagement System and all s componerds
sAsslst in ad hoe activitias and or prajests as assigned by the Sanlor Manager.

Eriquirlas: Pal Achary: (012) 845 6G20.

Applications: Email; Recruit1875@&n6a,gou.2a o Fax: 012 843 3007 fet: 1376,
INFORMATION SECURITY OFFICER:
SECURITY AND RISK MANAGEMENT

Salary: R206 932 per annum ({Levet 9)
Pretaria: Heaid Ofice

rdinate the of Seeurity incidens, investigations of the breaches, prafilling
and TRA programs =Oevelop and maintain internal securlty procédwes hased on the
NAP internal Security Policy <Provide security advisery to fhe Exdcutive Manager witl
fegerd fo VIP protectlon, Internationat vefations and NPA employées protection service
«Lialse ragularly with extarpal stake helders {Le «SAPS, SASS, COMSEC AND D04 & CD
AND OTHER Gaveroment Dépari2mantsy sMangsment and direqt the lender progagsas
for puarding, security sysiem ipslallations *Mange the Directorate operalonal plan,
allocaled blidget and sessources <Develop and lmplement the awarensss E?é
pragrams of piyslcal security pr s +Monitor 1he and the i
ol gosupational health and safety program in alt NPA buildings,
Enguiries: TD Ramahana: {012) 845 8785,

Applications; Email: Recrult? 6949npa govza or Fax; 012 843 3825 Ref: M1594,

SENIOR: LIBRARIAN (LIBRARY)
Salary: R406 §3%.00 per annum {Leve! 11}
FPretoria: Head Difice

Requiroments: Bill, B .Inf, B <Tech In Library Schnce or any olnr 255_5 12Ur years
degree «Five years experince in a kaw library
exparience -Proven experierce in online lzgal infermation research, ¢g .,_Emm_a _mx_m
Nexis, Sabinat Unline, cpen internet «SirsiTynix fibtary management system experlence
DD and AAGR?Y axperience «MARG21 and WenldCat experience Excellemt camputer
lireracy skills tn MS Word, Excel, Dutlock and PowerPoint *Wiiling to travel «Vidid cods
4 drivers ficense *Report 51_3 skills “Managerial skills *Excellant communication and

mw._____.can___“ ~Bachzlor's degree or national dialoma /o Driver's
Litense *Computer fiterzey in M3 Word, Excul, PowerPoinl, and os_o,; is required
«Three years experiznce in tha field of inforination security «Sound knowledge of applicable
leishatve framework “Fhe candidate should have experience In project management
and ability 1o lialsa with other [aw saforcement agencies =Knowledge of 150 17743 ant
BS 7799 #The candidate should be assertiva, irnovative, rellable and have analytical
skills stnderstanding of NPA m:ﬁ_zmm» Units and oum;:_a and oparating elvioningnt

Regulations *Ensure full ulllization of a_.ﬁ_ésmm and that buildings ate croparly
=Carry out Inspestions of vebictes and buldings and ldentfy redundant assets +Project
Mandgement en naw buildings, renovations and tenant Installations.

For the post ol Deputy Manager Assels: «flee! and Facilities fManagement, candidates
must i of prefererice. it must be dane on page

st thelr preterred Region(s,
2 of the 2,83, belov: the declaration field «Applications without an Indicatlon of the preferred
Regionis) will not he accepted.

Enquiries: Jacques du Toit: {012} 845 6283,

Applicalions: Emall: Recruill B85¢npa.pav.za of Fax: 012 841 3916 Raf: 1880

DEPUTY MANAGER:
AWARENESS AND COMMUNICATION (IMU)
Salary: B206 982 per annum {Level 9)
Preforia-Head 0ffice

Requiraments: +A recognized Bachelor's degresfor equivalent qualification and at lzast
three years' relevanl working sxperiency <Proven axpstience in Co-urdingtion and
facilitation. Egucation andior fraining. events, workshups or conferences «Experience in
all aspects of inteqrity management with @ particutar emphasis on public services elhics
and public ity veill be an +The cangdidata wiif be requiree
o slogn 2 performance agreament contraet *The IncUmbeni of this post wiff be raquireg
to undargp Seourity Clearancs *The incumbant must he rellable, telerant and datarmingd
«us| ba ahla o wark Independently znt as a team -Abflity ta think independently,
innovatively and strateglcally “Willing to travel, abla to work axendsd haurs sPieven
ahifity to work under siressiuf amaironment «Excellsnt communication and administratlpn
skilts, Knowlekys of Rlsk b e of and ur g of the regulatory
framevirk for the Public Servics (eq +Public Finance gm_._mm:a:u_ >n: aTreasury
Requlations and Fublic Sarvice Aet and regulations as well as NPA Act) +Good viritlen
antl otal communications skills +Policy development and analitical skills =Sound
fpgwiadge of stratenle “Management and business planring «Peoject rmanagement skil,
Prasantalion skills, genarat congiter sklls -Knowletige in programmas stich 3s MS Word,

*Good | 1 and planning ang i skills +h

skills *Ability to work as part of a team as well 48 independently «Friendly
and open oersouality =Aullity to work under pressure +Analytical thinking skifls
~Nlagotlating and problem safuing skilts «Project and operational management mxa
~Acclracy and altentic to delai
Dulies: Monitor daily activities in tne library «Provide guidance and mentaring to the
brary stalf «Provide assistance bo reglonal library <Assistant systems administrator
fos tha library management ‘system (SirsUyal) <Canduet quiziity contral on the fiorary

capahility, and prohlem solving skills ..;s_w_a. 1o work under pressure and meet deading,
Nities: =Implement the Information Seclalty Policiss and Procadurss «Conduct Thrasts
and Risk Assessment within ihe MPA oliices ~Conduct security awareness pragrammes
=Canduet |utormation Sucurity Audits =Conduct 1T vuinarabitdy tests and advice (MSC
<Ensura classifiation Informilon across the NPA +Assist in disaster recovery.

Enguiries: Seigati Sizani: {012} 845 £173,

Appligations: Email: Becruit 876@npa.gov.za or Fax: 012 843 3905 Ref: 1874,

MANAGER: OPERATIONAL PLANNING AND SUPPORT
(SECURITY AND RISK MANAGEMENT)
Salary: R406 839 per annum {Level 11)
Prgtgria {Head Gffice}

Reyuiraments: «Bachelor's dagres /nalional diploma in Scrlai Sciences, secuny or
related fislds or equivalent -Driver's tlcense «Computer literacy in MS ..<oa Excel,
Pover Point and outiook is :E;_ 4 viva | YArS Bxpaisne in e fiald of information
serurity  «Sound  knowl fative frameviork sThe candidate
should have experience in ua_mg rranagement and the ability 1o liaise with ather law
enforcement agencles «A person should be asserilve, innevative, and relianle and have
analytical skllls +Understanding of ¥FA Business Unils and operaling environment
=Good presentation and communication, planning and crganizational skills «Mamagement
capahiliy and prablem soiving skills -ARlity to work under pressurz and wilkingness
to travel «Should be abla 0 mesl deadines +Strong leatlership and management
capabilities.

Dutles: <Facilitate the provision of mobile and static securlty during the NPA high
profils cases ang spacial evants «L:alson with all ralevant stakeholders «<Goordination of
Iha VIP function within the NPA =Manage all allocated projects within the NPA -Manapge
Hast allocated within the Securily and Risk Management -Manaye stafl attached o the

Sub-Directorate «Conduct sequrlly awareness programmes,
Enquirias: Seipati Sizani: (012} B4 G173,

PovrerPoint and Excel »Provide expect advice 10 1ML it an inteqrity
and communication issues.

Applications: Emal: Recrult187¥@npa gov.2a or Fax: 012 843 3910 Ref: 1879,

1t system =Provide guidance on the Internal training on all library systems
“riginal catalsguing ang cligssitication on the Fbrary system ~Compile monthly Teports
«Manage stalt reportng to'the position +Monilor expenditure Co-ardicate marketing
an {r2ining of e Murary products and services «Lialse with Internal and axlernaf
stakeholdars Assist and advise the Senior Manager Library +Pravious Sirsi/Dynix
experignce will be an agded advantage -Proven previous calaloguing skills .x:gz_muum
of the NPA.

Enquirles: Krista Verster: {012) 845 8851,

Applications: Emall: Rearuiit 389@npagov.za of Fax: (12 843 3920 Ref. 1883,

EXECUTIVE MANAGER:
INFORMATION MANAGEMENT SERVICE CENTRE
Satary: R730 953.00 per annum {Leveltd)
FPredgria: Head Oifice

Requiremenls: *Appropriate B degres or equivalent qualification «Ten years experlance
In tke snvironment, of which flve years must have heen at senior management fevel
+Extensive experlence In the field of information managament -Stratepic capablity
and leadershlp skits «Frogramma and project management -Financ:l and change
managsment «Knowledge management =Survice delivery imnovation <Prublem-solving
and analysls skills +People management and empowerment «Cliet orientatlon and
customer locus -Communication skills *Honesty and inteqrity =Knowdzdpe of n_:m
Architect, Ogeratlons Manapesnenl, i i

E - mail addresses and fax hurmbars are provided for sach post raspactively. Altesnatively,
hand deiiver to: 123 Hartley, cnr. Westake Street, Weavind Park, Pretoria, 000% of post to
Private Bag X 752, Pretorla 000H.

FOR APPLECATIQNS TO BE ACCEPTED:

Applications must be subraitted on a 2.83, aitainable frotn any Public Service Departinent,
OF VoW, __E %osm_ and must ha campleted in full, I ful means bosh pages of the Z.83 must
be completed and page 2 duly signed. if your Z.83 is nol compleled as prescribed above,
your apptication wilf not be accepted.

OV's withaut 2.83 will not be accepled.

Hand written 2,83 and 0V's must be complatad In block letters, if nat your application wil
fot be acceptet.

Each post fias a differsnt Recruitment number. Applications wilhout the correcl Recruimant
rumiar/ without 2 Recruitement number will nol be processead,

Ifyou %9_32 eare than ens post, you mus| please submit a differentsseparate applhication
for each post. Applications with mulliple posts and Recruitment numbers will not be
accepled.

Ezch post has a separate Fax numbar and e-mall address. Whan you forvard your
appfication by faxse- mail, ensure that you forward it to he carrset fax number / e-mal
address, Applications forviarded to the weong fax numbere-mail address will not be
processed.

Al applications must reach the NPA befara the closing date. [t is the sole responsibility of
the agplicant v anstre that thelr application (s) is with tha NPA before the clasing date. The
MPA can rot be held responsible fur postal ur server delays. Late applicallons will not be
processe, Thi NPA advise applicants that pestal applications be forviarged by registored
mail. Fax and Email boxes vili be ctosad at Midnight on the closing date.

General: Candidates whe would (ke to recelve acknowledpemsnt of recetpl, must
piease complete tha Information In the correspandence contact details on page 1 of
the 2 83 (Io hava an acknowiedgement sent 1o yeur cell phona, provids your cell numbar
ini the preferred comact detalls field).

Apphicant’s allention Is drawn 1o the fact that the NPA uses an Electronic Besponse
Handling J&EB In respect of laxed and amalled applicalions. Please DO NOT costtast
telephonically the NEA circetly alter you have faxedfe-maited your spplications, to engulie
i yaur applicalina(s) have been receivad. Once your application(s) have been capturad on
the Response Handiing System, an rement ol rageipt will be

to your Praferrad Gonlact Metiad, as Indlcated 1 pastion © of your Z.83, If you have not
received an acknowlodgement of receipt three (3} weeks after tha closing date, then you
Gan contack the NPA,

Certilied copies of qualifications need nct to b included in your application{s) now. The
cerlifisd copies will only be requested Iront the candidales Wi ars short ~ listed Tor an
Witerview.

Witese an advertisernesnt states that a valld Drivers Llsense |3 required, then ploase supply
a gertilted copy of your jicense,

The NPA reservas the right not te flil any particular pesitlon. If you de not hear from s
within 3 months, please accept your applicalion was unsusrassi,

The NPA [s an equal appartunity, Employmant Equity Emalover. Dlsabled persons are
sncoliraged 16 apply. In the filling of vacancies, the oblactives of Section 185 m: {1} ol the
Constitution of the Republic of South Africa. 1996 (Act 108 of 1896} and the Employment
Equity Act, 1998 {Act 55 ot 1838), will be taken inte tonsidsrallan.

On the Z.83, Infurmation ts required in respect of Race, Gender and Disability, AgnBcants
are requested 1o complale these liglds on (he Z.83 because Lhe ¥PA uses the jnformation
for Fmplayment Couity purpasgg. Agplicants are also requested to duly complete their 1D
numbers, hame and sirname inforriation an the 7,82,

Enguines: Divacted to the spacific NPA Business Unit,

NOTE: Siiceessful candldales will be subjatted to a sectrity clearance at least up to a lsvel

nforinatian  Management, Business
(Bl) Managentent and Supplier Management.

Dutles: Align business and IM strategy <Develop IM governance information planning
architectura +Bp responsible ior T buslness valus zssuranca «Be respunslbla tor
IM governance intormation planning archifectura =Ensure effective M structures and

proczsses and himan resolrcs management.

Enquiries: Matshid|
Applications: Emeil

0 Modise: {012) 843 £200.
830@npa.gov.za of Fax: 012 §43 3921 Ref: 1350,

of Top Secret. Appell to these posts will be pravisional, pending the 1ssue of security
clzarance. I you €an not get a securily clearanca, your appoiniment will be re- considered
{ poss|bly be Lenminaled,

{ampetency assessments will be conducted tor level 12 and Digher pests,

Llosing date: Monday, 7* February 2011,

Al hand deliversd applications must be sent 1o the VGM building at the NPA head office at
Silverton In Pretoria.

All applicaitons sent by post must be addressed to Ihe following poslal address:
Natienal Prosecuting Aulhorlty ol Scuth Africa, Private Bag x 752, PRETORIA, 0001.




