


Principal Administrative Assistant:
Documents

Salary: R94 326 per annum plus housing allowance, annual service
bonus, pension and medical aid benefits (Level 6) (Ref. Recruit1686)
«DPP Pietermaritzburg « DPP Pretoria
Requirements: » Grade 12 or equivalent plus 2-3 years' experience in document
management systems e Knowledge of document management systems  Knowledge
of criminal justice system and/or Public Service systems will be advantageous s Good
organisational and people management skills e Good communication (verbal and
written) skillse Computer literacy, particularly Windows packageseGood interpersonal

relations.

Key performance areas: s Ensure co-ordination of registry services and courier
servicese Ensure implementation of NPS filing planeEnsure and co-ordinate Electronic
Document Management System e Perform any other related functions as required by
the Document Consultant and the Corporate Manager from time to time.
Applications: E-mail: Recruit1686@npa.gov.za or fax: (012) 843-4346.

Principal Administrative Assistant: Finance
Salary: R94 326 per annum plus housing allowance, annual service
bonus, pension and medical aid benefits (Level 6) (Ref. Recruit1687)
DPP Umtata
Requirements: « The minimum requirements for this position is a Matric certificate
with 2-3 years' relevant experience o Experience in Government procurement
procedures s Computer literacy in MS Office (Excel, Word, PowerPoint) e Knowledge
of Financial Management (budget, expenditure control, cash flow, etc) s Knowledge
of Govern-ment financial systems (PERSAL, LOGIS, BAS) ¢ Knowledge of PFMA and

Treasury Regulations.

Key performance areas: o Process payment of service providers for the uniteProcess
subsistence and travelling claims for the unit in line with the available budget
«Maintain asset register e Render support in compilation and control of budgeteCarry
out tasks relating to the acquisition, supply and distribution of inventory in
accordance with procurement policy ¢ Check salary report and report any
discrepancies e Distribute payslips and IRP5 e Procure and distribute stationery for the
unit e Manage petty cash o Liaise with Corporate Service regarding all matters
pertaining to finance.

Applications: E-mail: Recruit1687@npa.gov.za or fax: (012) 843-4347.

Secretary: General

Salary: R76 194 per annum plus housing allowance, annual service
bonus, pension and medical aid benefits (Level 5) (Ref. Recruit1688)
« CPP Durban « CPP Port Elizabeth « DPP Cape Town « DPP Kimberley

«DPP Pretoria  Johanneshurg Tax Unit « Pretoria Tax Unit « CCP Johanneshurg
Requirements: o Senior Certificate/equivalent qualification, with Typing as a fully
passed subject plus 2-3 years' relevant experience s Very good communication skills
(written and verbal) e General computer literacy and knowledge of programs such as
MS Word, PowerPoint, Excel, Outlook e Strong organisational ability ¢ Good
interpersonal skills ¢ Good office administration skills and good administration
practice skills.
Key performance areas: The appointee will be required to provide high-quality
administrative support to the office of the Chief Prosecutor and Director of Public
Prosecutions. This will include: e Receiving guests and visitors and screening calls
o Managing correspondence o Liaising and communicating with a range of
stakeholders in the Justice Sector e Planning, organising and co-ordinating events,
meetings or other arrange-ments o« Managing information and ensuring an
appropriate filing system, providing a high-quality typing service for the unit
o Assisting with provision of a high-quality switchboard service to the office s Making
travel and accommodation arrangement when necessary  Diary management.
Applications: E-mail: Recruit1688@npa.gov.za or fax: (012) 843-4348.

Senior Administrative Assistant: General
Salary: R76 194 per annum plus housing allowance, annual service
bonus, pension and medical aid benefits (Level 5) (Ref. Recruit1689)

« CPP East Rand « CPP Empangeni « CPP West Rand « DDPP Bhisho
«DPP Johanneshurg « DPP Umtata CPP Bloemfontein
Requirements:  Matric certificate plus 1-2 years' relevant administration experience
o Ability to organise and prioritise work e Good communi-cation (verbal and written)
skills e Computer literacy especially MS packages, including Word and Excel o Good

office practice.

Key performance areas:« Provide a support service to the office e Design and keep
a well-organised administrative system for the office o Provide support and
administrative advice to all components of the office ¢ Draft correspondence to
members of the public, other organisations and State departments e Liaise with
corporate services with regard to all matters pertaining to the administrative
functioning of the office s Provide administrative support to legal staff, logistical and
human resources e Deliver mails and faxes within the office.

Applications: E-mail: Recruit1689@npa.gov.za or fax: (012) 843-4349.

Senior Administrative Assistant:
Procurement

Salary: R76 194 per annum plus housing allowance, annual service
bonus, pension and medical aid benefits (Level 5) (Ref. Recruit1690)
DPP Cape Town
Requirements: o Matric/Senior Certificate plus 1-2 years' experience in the
Procurement Section’s logistics administration e Ability to organise and prioritise work
«Good communication (verbal and written) skillse Computer literacy especially MS
packages, including Word and Excel e Knowledge of supply chain management and

relevant procurement prescript.

Key performance areas: o Eliminate or reduce fruitless and wasteful expenditure
monitor and control the usage of contract/Government vehicles o Safeguard
departmental assets o Monitor departmental inventory e Maintain departmental
service contractseManage all travel and accommo-dation arrangements for provincial
staff e Perform other procurement-related taskse Perform any other task as requested
by the Deputy Manager or Corporate Manager.

Applications: E-mail: Recruit1690@npa.gov.za or fax: (012) 843-4350.

Principal Administrative Assistant: HR

Salary: R94 326 per annum plus housing allowance, annual service
bonus, pension and medical aid benefits (Level 6)(Ref. Recruit1691)
DPP Kimberley
Requirements:« Matric certificate plus 2-3 years' relevant experience e Knowledge of
PERSAL ¢ Knowledge of Human Resource Management in the Public Service  Good
communication (verbal and written) skills ¢ Good organisational and people
management skills e Computer literacy, particularly Windows packages ¢ Ability to

work under pressure s Good interpersonal skills.

Key performance areas:«Perform a variety of Human Resource functions and tasks
in the region e Assist in formulating, implementing and main-taining HR policies
o Assist in the interview processe Liaise with Corporate Services with regard to all
matters pertaining to HR functions e Assist in the training and development
programmes in the office e Assist in the Performance Assessment process.
Applications: E-mail: Recruit1691@npa.gov.za or fax: (012) 843-4351.

Office Administrator
Salary: R117 501 per annum plus housing allowance, annual service
bonus, pension and medical aid benefits (Level 7) (Ref. Recruit1692)
DPP Kimberley
Requirements: o Senior Certificate with Typing as subject ¢ 3-5 years' secretarial
experience e Good communication skills (written and verbal) e General computer skills
and knowledge of programs such as MS Word, PowerPoint, Excel etce Strong organi-
sational abilitiese Strong interpersonal relations.
Key performance areas: o Provide high-quality administrative support to the
manager « Maintain a well-organised administrative and functional filing system
o Ensure proper functioning of the manager and co-ordinate daily activitiess Manage
the diary of the manager « Type, fax and make photocopies e Record incoming and
outgoing mail, reports and distribute to relevant stakeholders ¢ Organise planned
events for the office of the manager o Draft and forward invitations e Properly
prepare, record meetings, appointments and agendas e Take minutes accurately and
assist with compilation of reports e Arrange logistical requirements for the office
o Procure stationery and screen incoming and outgoing callse Ensure efficient flow of
information e Receive visitors e Ensure proper functioning of the office of the
manager.
Applications: E-mail: Recruit1692@npa.gov.za or fax: (012) 843-4352.

Senior Specialist: Enterprise Performance

Management (7 Posts)

Salary: R407 745 per annum (MMS package) (Level 12) (Ref. Recruit1693)
Strategy and Management Unit (Pretoria Head Office)
Requirements: « Relevant postgraduate degree. MBA an added advantage
o Experience in the development of performance management methods and systems
« Management experience specifically operations management e At least 3 years’
experience in organisational performance management e Ability to monitor and
evaluate performance in line with business plans, strategic initiatives and projects ie
metrics, measurable and indicator setting o Thorough understanding of the
requirements for measuring value realised by the organisation though enterprise
activities o Self-driven, delivery-oriented, analytical and lateral thinker o Capable of
planning, problem solving, people management and strategic leadership ¢ Excellent
communication and report-writing skills ¢ Knowledge and understanding of
monitoring and evaluation, the relevant legislative, regulatory and policy
environment and strategies of the criminal justice sector e Previous performance

management experience in the public sector will be an advantage.

Key performance areas: s Assist the Senior Manager: Enterprise Performance
Management in the overall management of the enterprise performance
management process of the NPA e Assist all business units in the development of the
business plans and the monitoring and evaluation of the performance in terms
thereof e Assist in monitoring the execution of the strategy e Assist in managing the
performance information e Assist in co-ordinating the development and maintenance
of appropriate management information systems pertaining to Enterprise
Performance Management.

Enquiries: K van Rensburg, tel. (012) 845-6762.

Applications: E-mail: Recruit1693@npa.gov.za or fax: (012) 843-4353.

Senior Manager: Strategy Management
Salary: R615 633 per annum (all-inclusive SMS package) (Level 13)
(Ref. Recruit1694)

Strategy and Management Unit (Pretoria Head Office)
Requirements: « B degree or equivalent qualification (NQF 6) ¢ 3 years’ senior
management experience e At least 4 years' working experience in driving the strategy
development process for a medium to large organisation  Proven experience in
applying balanced scorecard methodology, preferably within the public sector
environment o Strategic thinking capabilities « Working knowledge of project
management e Above-average advocacy skillse Information management generation
and utilisation skills e Systems development process skillse Knowledge of governance

and governance systemse Knowledge of monitoring and evaluation systems.

Key performance areas: s Assist the Executive Manager: Strategy in the overall
management of the strategy management process in the NPA e Assist in driving the
NPA's strategy development processs Assist in the development and maintenance of
appropriate governance systems to support the NPA strategy e Assist in co-ordinating
the collection, analysis and interpretation of information concerned with strategy for
the NPA and present such information to enable informed decision makinge Assist in
facilitating the provision of continuous feedback to the NPA management teams.
Enquiries: K van Rensburg, tel. (012) 845-6762.

Applications: E-mail: Recruit1694@npa.gov.za or fax: (012) 843-4354.

Chief Administrative Assistant: PCLU

Salary: R117 501 per annum plus housing allowance, annual service
bonus, pension and medical aid benefits (Level 7) (Ref. Recruit1695)
PCLU (Pretoria Head Office)

Requirements: « Senior Certificate « Minimum of 3 years' administrative and/or
secretarial experience o Experience in High Court administration highly preferable
o« Code EB driver's licence o Top secret security clearance  Computer literacy in MS
Office s Database and information management e Dictaphone typing (at least 80 wpm
recommended) ¢ Project management o Knowledge of legal documentation and

processes litigation.

Key performance areas: « Manage diaries and court commitments of professional
staff « Manage travel arrangements and all related expenditure, including
procurement for the unite Manage all litigation and court documents, including an
effective storage and retrieval system o Provide legal typing and secretarial services
plus administrative, logistical and organisational support e Provide support to the
Assistant Director in the management of classified information ¢ Manage
investigation files and database e Monitor the unit's expenditure and provide inputs
in the compilation of budgets and budget reviews e Interact with key internal and
external stakeholders e Provide support for the management of projects.

Enquiries: Lungi Zama, tel. (012) 845-6581.

Applications: E-mail: Recruit1695@npa.gov.za or fax: (012) 843-4355.

Specialist Office Administrators
Salary: R145 920 per annum plus housing allowance, annual service
bonus, pension and medical aid benefits (Level 8) (Ref. Recruit1696)
o Office of the NDPP (Pretoria Head Office) (2) « IMSC IT&MIS (Pretoria
Head Office)
Requirements: o 3-year degree or diploma and more than 3 years' experience or
Grade 12 plus more than 5 years' relevant experience, preferably within the Criminal
Justice System o Strong administrative, decision-making, organisational and general
office management skillse Communication skills (written and verbal) e Good planning
and supervisory skillse Computer literacy with experience in programs, such as MS
Access and Excel e Code EB driver’s licence will be a recommendation ¢ Performance
measurement skills ¢ Knowledge of execution and interpretation of policies and
procedures.
Key performance areas: s Execute a wide variety of administrative tasks pertaining
to the provision of support to line functionaries eg responsible for work flow and
document tracking in the office o Draft memorandum and correspondence to
members of the public and other organisations and State departments e Pursue
material lodged to identify issues, initiate appropriate research and pursue avenues
of enquiries or researches indicated e Supervise the work of subordinates and divide
the incoming work amongst administrative assistants e Perform certain less
complicated leadership functions in respect of the giving of guidance, technical and
specialised advice o Interpret and apply directives and policy « Responsible for
planning, budgeting, labour relations and performance assessment of typists and
exercising of control and guidance e Perform other tasks as may be delegated.
Enquiries: E Strydom, tel. (012) 845-6112.
Applications: E-mail: Recruit1696@npa.gov.za or fax: (012) 843-4356.

Senior Administrative Assistant: HRM
(6 Posts)

1-YEAR CONTRACT
Salary: R76 194 per annum plus 37% in lieu of benefits (Level 5)
(Ref. Recruit1697)

Human Resources Management and Development Unit (Pretoria Head Office)
Requirements: ¢ Senior Certificate o Post-matric qualification in Social, Behavioural
Science and experience will be an added advantage s Understanding of relevant Acts
(Public Service Act, Public Service Regulations, Public Finance Management Act, etc)
applicable in the Public Service e Good communication skills e Interpersonal relations
skillse Computer literacy e Report-writing skillse Ability to work under pressure.

Key performance areas: o« Deal with staff recruitment and selection matters and
related enquiries ¢ Deal with employee’s service benefits ¢ Manage the leave of
absence, eg receiving, recording, capturing of leave and leave application
verifications e Apply prescripts pertaining to the following: Pension, medical aid,
leave, unemployment insurance, transfers, State guarantees, homeowner deductions
and allowances, injury on duty, accommodation and travel claims, long service
awards, termination of service and other allowances  Handle matters relating to
staff exit or terminationseWrite reports, such as interview reports.

Enquiries: Morgan Molefe, tel. (012) 845-6774.

Applications: E-mail: Recruit1697@npa.gov.za or fax: (012) 843-4357.

Manager: Operational Planning and Support
Salary: R407 745 per annum (MMS package) (Level 11) (Ref. Recruit1698)
Security and Risk Management Unit (Pretoria Head Office)
Requirements: ¢ Recognised 3-year degree/diploma in Risk Management and/or
Security Studies or equivalent qualifications e Basic course in Close Protection or
Policing o Traceable experience in VIP protection, crime intelligence and/or events
co-ordination e Valid driver’s licence s Knowledge of project management, handling
security of events, developing security plan, relevant computer software
o Understanding about NPA Business Units and operating environment ¢ Good
presentation, communication, planning and organisational sills « Management
capability, problem-solving, communication and analytical skills ¢ Ability to work

under pressure to meet the deadlines.

Key performance areas: « Provide professional protection support for the NPA
principals and security of events, nationallyeProvide operational events co-ordination
support to all NPA business unitse Manage NPA VIP operations provided to the NPA
principals ¢ Co-ordinate and manage the fleet services for the vehicles allocated to
the Security and Risk Management Unite Develop security plans for the events and
co-ordinate external security stakeholderse Manage the allocated resources of the
sub-component e Develop and communicate the events co-ordination procedures of
the NPA eventse Develop the NPA business plan of the operational support sub-
component e Provide technical support to other sub-components of the Security and
Risk Management Unit, both in Head Office and regions.

Enquiries: TD Ramahana, tel. (012) 845-6785.

Applications: E-mail: Recruit1698@npa.gov.za or fax: (012) 843-4358.

Head: Technical Support

Salary: R407 745 per annum (MMS package) (Level 11) (Ref. Recruit1699)

Security and Risk Management Unit (Pretoria Head Office)
Requirements: « Recognised 3-year degree/diploma in Electronic or Information
Technology systems or equivalent qualifications e Basic advanced courses in Technical
Surveillance countermeasures e Information Security/Cryptography course by NIA or
COMSEC Valid driver's licence e Knowledge of project management, handling TSCM
equipment and relevant computer software « Understanding about NPA Business
Units and operating environmenteGood presentation, communication, planning and
organisational skills e Management capability, problem-solving, communication and
analytical skills o Ability to work under pressure to meet the deadlines s Minimum
traceable experience of e years in the field of TSCM environment or security
management relevant field e Knowledge of MISS and other applicable technical
surveillance regulatory framework.
Key performance areas: o Provide professional technical security services nationally,
within the NPA«Manage the day-to-day TSCM operations e Co-ordinate and manage
the installations, maintenance of data encryptions to secure information e Provide
operational support in business units in events co-ordination ¢ Conduct in-depth
continuous assessments of the NPA technical security plan e Develop TSCM
operational procedures in accordance with MISS guidelines e Manage the allocated
resources of the sub-component e Implement all NPA security-related policies to
enforce compliance.
Enquiries: TD Ramahan, tel. (012) 845-6785.
Applications: E-mail: Recruit1699@npa.gov.za or fax: (012) 843-4359.

Security and Risk Specialists (3 Posts)
Salary: R407 745 per annum (MMS package) (Level 11) (Ref. Recruit1700)
Security and Risk Management Unit (Bloemfontein,
KwaZulu-Natal and Northern Cape)
Requirements: ¢ Recognised 3-year degree/diploma in Security Management and/or
Security Studies, Policing or equivalent qualificationseBasic course in close protection
or policing ¢ Traceable experience in a security management environment, policing
and investigations e Valid driver's licence ¢ Knowledge of project management,
management of physical security, information security, security of events, as well as
development of security procedures, relevant computer software » Understanding
about NPA Business Units and operating environment ¢ Knowledge of OHS
implementation compliance « Good presentation, communication, planning and
organisational skillse Management capability, problem-solving, communication and
analytical skills o Ability to work under pressure to meet the deadlinese Grade B
offered by PSIRAeeyears' traceable experience in the field of security and events
co-ordination ¢ Knowledge of MISS and other security applicable regulatory
framework o Candidates applications must be accompanied by certified copies of
educational qualifications attached to their application forms and a detailed

Curriculum Vitae.

Key performance areas: s Manage the total Security and Risk Management
functions in the NPA Regions e Co-ordinate the implementation compliance of the
OHS programme of the Region e Monitor and evaluate compliance to the private
security guarding and special services e Conduct preliminary investigations to the
security breaches and provide report to the responsible manager ¢ Advise the NPA
management of the decisions that has got security implicationse Conduct Threat and
Risk Assessments of the NPA buildings in the RegioneImplement NPA security policies
in the Region e Enhance security awareness in respect of security programmes in the
Region e Facilitate the establishment of a security committee in the Region
o Administer and co-ordinate a security vetting programme in the Region.

Enquiries: TD Ramahana, tel. (012) 845-6785.

Applications: E-mail: Recruit1700@npa.gov.za or fax: (012) 843-4360.

Personal Assistant: Communications

Salary: R117 501 per annum plus housing allowance, annual service
bonus, pension and medical aid benefits (Level 7) (Ref. Recruit1701)
Communications Unit (Pretoria Head Office)
Requirements: ¢ Senior Certificate, Secretarial diploma or equivalent qualification
3-5 years' experience in rendering a support service to senior management e Post-
matric qualification will be an added advantage ¢ Language skills and the ability to
communicate well with people at different levels and from different backgrounds
«Good telephone etiquette e Computer literacy e Sound organisational skills e Good
people skills e High level of reliability o Written communication skills ¢ Ability to act
with tact and discreete Ability to do research and analyse documents and situationse
Good grooming and presentation ¢ Self management and motivation e Knowledge of
the relevant legislation/policies/prescripts and procedures ¢ Basic knowledge of

financial administration.

Key performance areas: The successful candidate will be responsible for
administrative support to the Executive Manager: Communications which entails:
o Providing administrative and other logistical support to the Executive Manager,
including providing typing and filing services e Preparing reports and presentations
o Diary management e Arranging meetings, workshops and conferences  Managing
travel arrangements and handling travel claimse Taking minutes during meetings
«Managing telecommunications in the office.

Enquiries: B Makuse, tel. (012) 845-6128.

Applications: E-mail: Recruit1701@npa.gov.za or fax: (012) 843-4361.

Chief Admin Assistant: Finance
(Cell phones) (Contract Management)

Salary: R117 501 per annum plus housing allowance, annual service
bonus, pension and medical aid benefits (Level 7) (Ref. Recruit1702)
Finance and Procurement: Contract Management Unit (Pretoria Head Office)
Requirements: o Matric ¢ Reliable, tolerant and determined o Ability to act
independently ¢ Client service-driven e Excellent communication and administrative
skills e Valid driver's licence e General computer literacy and knowledge of programs
such as MS Word, Excel, Outlook e Literacy and numeracy  Financial calculations
o Understanding of invoices and reconciliations e Management ability ¢ Ability to
conduct performance management of staffe Previous administrative work experience
in the public sector.
Key performance areas: s Liaise with service providers and officials in the NPA
o Handle day-to-day operational duties and queries relating to cell phonese Update
database o Reconcile monthly invoices and compile payment o Draft circulars,
memorandums and reports to management.
Enquiries: W Raaths, tel. 012) 845-6015.
Applications: E-mail: Recruit1702@npa.gov.za or fax: (012) 843-4362.

Principal Administrative Assistant: Supply
Chain Management

Salary: R94 326 per annum plus housing allowance, annual service
bonus, pension and medical aid benefits (Level 5) (Ref. Recruit1703)
Finance and Procurement: Procurement Unit (Pretoria Head Office)
Requirements: ¢ Required Matric or equivalent qualification s 2 years' experience
with LOGIS « Computer literacy o Reliable, tolerant and determined e Ability to act
independently and work under pressure ¢ Excellent communication and
administrative skills e General computer literacy and knowledge of programs in MS

Word, Excel, Outlook, PowerPoint.

Key performance areas: » Capture the requisition form on LOGIS ¢ Create a
Government order on LOGIS ¢ Compile a daily report of the requests received
« Compile the monthly reporte Calculate the SCM price schedule s Liaise with all the
relevant stakeholders.

Enquiries: M Zondo, tel. (012) 845-6114.

Applications: E-mail: Recruit1703@npa.gov.za or fax: (012) 843-4363.

Chief Administrative Assistant: Supply
Chain Management

Salary: R117 501 per annum plus housing allowance, annual service
bonus, pension and medical benefits (Level 7) (Ref. Recruit1704)
Finance and Procurement: Supply Chain Management (Pretoria Head Office)
Requirements: o Relevant degree or 3-year National Diploma in Purchasing/Supply
Chain Management or any equivalent qualification in Commercial Studiese 3 years’
experience with emphasis on bids e Knowledge of PPPFA, PFMA and Supply Chain
Management policy e Experience in record keeping e Administrative background and
experience s Good computer literacy in Microsoft Office Suite and accounting system.
Key performance areas: o Assist with processing of procurement of goods and
services by means of bids of the specification e Ensure that the procurement process is
compliant and fair ¢ Provide support in maintaining effective systems and
procurement of goods and services e Invite, open and close bids e Co-ordinate and
perform secretarial duties in specification, evaluation and adjudication committees
o Prepare bid documents o File all documents related to bids e Distribute bid
information to all role-players ¢ Administer bid information to all role-players

o Administer requests from clients.
Enquiries: T Mphogo, tel. (012) 845-6054.
Applications: E-mail: Recruit1074@npa.gov.za or fax: (012) 843-4364.

Chief Administrative Assistant:

General

Salary: R117 501 per annum plus housing allowance, annual service
bonus, pension and medical aid benefits (Level 7) (Ref. Recruit1705)
Asset Forfeiture Unit (Johanneshurg)
Requirements: « Grade 12 certificate or equivalent qualification plus 3-5 years’
experience in general office administration e Knowledge of the Public Service will be
a strong advantage e Strong computer skills and knowledge of programmes in MS
Word, Excel, Outlook and PowerPointe Good written and verbal communication skills
o Professional and ability to think independently o Strong interpersonal and

presentation skills.

Key performance areas: o Provide a high level of administrative support to the
head of the office and other staff e Deal with all finance, procurement, travel and
human resource matters e Render general administrative support such as filing,
photocopying, faxing, receiving and dispatching of documentse Liaise with the head
office in respect of all matters pertaining to the function of the office ¢ Draft
correspondence, memoranda and reports to management » Maintain records and
management information relating to all Asset Forfeiture matterse Perform other
functions as and when requested by office.

Enquiries: D Parsons, tel. (012) 845-6718.

Applications: E-mail: Recruit1705@npa.gov.za or fax: (012) 843-4365.

Assistant Manager: Finance
Salary: R145 920 per annum plus housing allowance, annual service
bonus, pension and medical aid benefits (Level 8) (Ref. Recruit1706)
Asset Forfeiture Unit (Durban)
Requirements: s Grade 12 certificate and relevant financial experience. A relevant
degree or post-matric diploma will be an advantage e Strong interpersonal
presentation and communication skills e Good written and verbal communication
skills e General computer skills and knowledge of programs such as MS Word and
Excel o Ability to think independently and innovatively ¢ Ability to work extended
hours ¢ Ability to apply financial knowledge and skills required for the job
o Knowledge of relevant sections of the Income, VAT and Administration of Estates
and POC Acts ¢ Excellent financial knowledge and skills ¢ Knowledge and
understanding of Asset Forfeiture will be an advantage e Thoroughness in that care,
accuracy and completeness is shown in all tasks.
Key performance areas: . Liaise with curators regarding all aspects of cases
« Monitor general performance of duties by curators to ensure and report on good
value for money for the State s Evaluate curator fees and process payments e Liaise
with the Master of the High Court regarding the appointment, payment and
performance of curatorse Assist with the design, implementation and adherence to
policies and procedures around the functioning of the curators e Maintain records
and management information relating to all Asset Forfeiture matters e Ensure
curators comply promptly with all orders granted ¢ Execute functions as instructed
and within agreed timeframes.
Applications: E-mail: Recruit1706@npa.gov.za or fax: (012) 843-4366.

Control Room Supervisor

Salary: R217 482 per annum (MMS package) (Level 10)
(Ref. Recruit1707)

Security and Risk Management Unit (Pretoria Head Office)
Requirements: « Matric certificate o Electronic Security Practice (NQ4) s
recommended e Registration with PSIRA (Grade C) e Driver's licence s Computer literacy
(MS Word, e-mails) e 2 years' experience in the security industry e Previous work
experience in the control room, CCTV will be an added advantage o Ability to
formulate a person profile to help with the job advert wording, short-listing,
interviewing points to assess and final selection e Reliable, tolerant and determined
o Ability to act independently ¢ Willingness to work extended hours and shifts
o Excellent communication and administrative skills ¢ Attention to detail ¢ Excellent
observation and focuse Management ability — managing court rolls independently and
attending to office inspectionse Ability to conduct performance management of staff.
Key performance areas: s Supervise that messages are relayed accurately
« Co-ordinate the recording of all steps in any situation e Co-ordinate the monitoring
of the premises on the CCTV e Co-ordinate the emergency situations from the control
roome Co-ordinate the maintenance of all the records.

Enquiries: L Pieterse, tel. (012) 845-6000.
Applications: E-mail: Recruit1707@npa.gov.za or fax: (012) 843-4367.

Information Security Officer

Salary: R217 482 per annum (MMS package) (Level 10) (Ref. Recruit1708)
Security and Risk Management Unit (Pretoria Head Office)

Requirements: « Matric Certificate o Diploma or equivalent experience is
recommended e Driver's licence « Computer literacy (MS Word, e-mails) e 2 years’
experience in the security industry e Previous work experience in the information
security industry will be an added advantage e Ability to formulate a person profile
to help with the job advert wording, short-listing, interviewing points to assess and
final selection e Reliable, tolerant and determined o Willingness to work extended
hours and be flexible ¢ Excellent communication and presentation skillse Attention to
detail o Excellent observation and focus « Management ability o Ability to act
independently.
Key performance areas: s Ensure compliance with MISS ¢ Implement Information
Security Progammes e Conduct awareness training in the organisation e Assist with
security breach investigations e Conduct an in-depth continuous assessment of the
organisation’s information security e Advise the NPA on new measures to be
implemented and the potential threats to information security.
Enquiries: S Sizani, tel. (012) 845-6000.
Applications: E-mail: Recruit1708@npa.gov.za or fax: (012) 843-4368.

Chief Administrative Assistant/
Site Co-ordinator
(Thuthuzela Care Centre Baragwanath)

Salary: R117 501 per annum plus housing allowance, annual service
bonus, pension and medical aid benefits (Level 7) (Ref. Recruit1709)
Sexual Offences and Community Affairs Unit
Requirements: « Appropriate 3-year National Diploma or degree and relevant
experience or Grade12 and more than 5-10 years' relevant experience in the field of
Thuthuzela Management s Thorough knowledge of PFMA e Thorough knowledge of

Human Communications 60638_2

asset management principlese Thorough knowledge of fleet management principles
o Ability to assist in budget managementsKnowledge of victim management within
the gender mainstream ¢ Sound co-ordination, administrative management skills
o Ability to work under pressure ¢ Reliable, organised and ability to work in a team
and independently ¢ Supervisory experience will be an advantage e General computer
literacy and knowledge of programs in MS Word, Excel, Outlook, PowerPoint
o Language skills and the ability to communicate well with all people at different
levels and from a different background and written communication skills e Report-
writing skillse Valid driver's licence ¢ Decision-making powers in terms of own work
and team member o Ability to plan own work and in some cases, that of the section
o Ability to provide execution, interpretation and recommendations of policies and
proceduress Ability to provide technical and general advice.

Key performance areas: o Ensure that a dynamic, efficient and -effective
procurement and asset management system is upheld o Implement policies and
procedures in respect of Human Resources, Procurement and Asset Management
o« Communicate to line management all relevant issues pertaining to Thuthuzela
Managemente Obtain inputs, collate and compile reportse Maintain Thuthuzela asset
register, ensuring verification of stock takes and disposal are in line with the Supply
Chain Management RegulationseManage the Thuthuzela Care Centrese Manage the
fleet within the uniteProvide administrative support to SOCA managementesManage
the office's budget, logistical support and Human Resourcese Design and keep a well-
organised functional, administrative system for the SOCA ¢ Advise management on a
wide spectrum of matters regarding Acts and statutory provisions administered by
the office e Monitor and evaluate the efficiency of the administrative service provided
by the office s Perform any other duties as and when required by SOCA management.

Enquiries: Mr V Skosana, tel. (012) 845-6592.
Applications: E-mail: Recruit1709@npa.gov.za or fax: (012) 843-4369.

Control Room Operators
Salary: R217 482 per annum (MMS package) (Level 10) (Ref. Recruit1710)

Security and Risk Management Unit: « Pretoria Head Office (4)
oInner Court (4) « Cape Town (4) « Johannesburg

Requirements: « Matric certificate o Electronic Security Practice (NQ4) s
recommended eRegistration with PSIRA (Grade C)eDriver’s licence s Computer literacy
(MS Word, e-mails) s 2 years' experience in the security industry e Ability to formulate
a person profile to help with the job advert wording, short-listing, interviewing
points to assess and final selection e Reliable, tolerant and determined e Ability to act
independently o Willingness to work extended hours and shifts ¢ Excellent
communication and administrative skills e Attention to detail e Excellent observation
and focuse Management ability - managing court rolls independently and attending
to office inspectionse Ability to perform performance management of staff e Previous
work experience in the control room, CCTV will be an added advantage.

Key performance areas: s Ensure that messages are relayed accurately ¢ Record all
steps in any situation ¢ Monitor the premises on the CCTV e Ensure control of
emergency situations from the control roomeMaintain all the records.

Enquiries: L Pieterse (012) 845-6000.
Applications: E-mail: Recruit1710@npa.gov.za or fax: (012) 843-4370.

Risk Officer (3 Posts)

Salary: R94 326 per annum plus housing allowance, annual service
bonus, pension and medical aid benefits (Level 6) (Ref. Recruit1711)

Security and Risk Management Unit:« East London ¢ North West Johanneshurg

Requirements: « Minimum educational requirement is Grade 12 o Additional
qualification will be an added advantagee2 or more years' experience in the field of
security o PSIRA Grade C e Experience in the field of both physical and logical
information security systems e Strong technical skills e Outstanding interpersonal and
communication skills ¢ High degree of integrity o Excellent documentation skills
«Ability to weigh business risks.

Key performance areas: o Responsible for implementing physical and information
security directives within the organisation e Ensure access control, disaster recovery
incidence response and risk management o Perform ongoing information risk
assessments and auditse Lead an incident response team to investigate incident of
security breach.

Enquiries: L Pieterse, tel. (012) 845-6000.
Applications: E-mail: Recruit1711@npa.gov.za or fax: (012) 843-4371.

Victim Assistant Officer/Court Preparation
Officer

Salary: R94 326 per annum plus housing allowance, annual service
bonus, pension and medical benefits (Ref. Recruit1712)

Thuthuzela Care Centre: Mankweng (Limpopo)

Requirements: « Appropriate Bachelor's degree/diploma in Law/Social Science and/
or equivalent qualificationeSound co-ordination, administrative skills and counselling
experience « Working knowledge of court and police processes would be a
recommendation e Supervisory experience will be an advantage e General computer
literacy and knowledge of programs in MS Word, Excel, Outlook, PowerPointe Good
verbal and written communication skills will be essential.

Key performance areas: Establish early contact with the victim on the first day of
reporting and make a follow through within a week of reporting e Provide relevant
information to the victim, inform the victim about their rights during the reporting
stage o Inform victim about bail and their rights and options eg access to witness
protection servicese Assess and respond to the needs of the victim that may hinder
him/her from being an effective participant and witness within the court process
o Identify victim needs for counselling, or access to specific services e Provide court
support and refer victim for court preparation. Court support will include court
orientation where no court preparation service exists, informimg the site
co-coordinator about the support service that are provided or have been provided to
the victim or where the victim has been referred to, and the contact details of such
service providerse Maintain a corporative approach with other role-players to help
the victim holistically in order to increase the conviction rate s Liaise with other role-
players on case flow management to keep the victim notified of the status of their
case to build their confidence in the system and themselves s Contact the victim as
soon as she has been notified by the police, prosecutor, case manager or site
co-ordinator of the arrest or bail release of the accused e Compile monthly statistics
that will form part of the monthly report.

Enquiries: V Skhosana, tel. (012) 845-6592.
Applications: E-mail: Recruit1712@npa.gov.za or fax: (012) 843-4372.

Principal Administrative Assistant: HR

Salary: R94 326 per annum plus housing allowance, annual service
bonus, pension and medical aid benefits (Level 6) (Ref. Recruit1713)

Sexual Offences and Community Affairs Unit (Pretoria Head Office)

Requirements: o Senior Certificate, or National Diploma or degree with relevant
experience o Experience in HR processes and procedure e Computer literacy in MS
Office (Excel, Word, PowerPoint) e Knowledge of recruitment processes Good office
administration skillse Good administration practice skillse Knowledge of PERSAL will
be an added advantage e Positive security clearance s Willingness to work flexi hours.

Key performance areas: s Provide support and administrative advice to the HR
component e Liaise with corporate services with regard to all matters pertaining to
HR functions e Perform a variety of Human Resources functions and provide a high
level of administrative support to the legal staff, logistical and human resources
o Assist in the interview process and leave management s Manage information and
ensure an appropriate filing system.

Enquiries: G Maphuthuma, tel. (012) 845-6171.
Applications: E-mail: Recruit1713@npa.gov.za or fax: (012) 843-4373.

Senior Maintenance Prosecutor
Salary: R543 315 per annum (MMS package) (D3) (Ref. Recruit1714)
Sexual Offences and Community Affairs Unit (Johanneshurg)

Requirements: « The right to appear in a High Court as contemplated in Section 2
and 3(4) of the Right of Appearance in Courts Act, 1995 (Act No 62 of 1995)
o Adequate experience in criminal and civil litigation, advocacy and prosecution
oIn-depth and extensive knowledge of the law and management in respect of sexual
offences, domestic violence, child offenders and maintenance matters s Knowledge
of sexual offences and management of gender-based violence e Demonstrate skills in
community engagements and consultation on criminal justice matters is critical
o Language proficiency in three official languages one of which should be an African
language will be an added advantage s General computer literacy and knowledge of
programs MS Word, Excel, Outlook, PowerPoint e Positive security clearance e Valid
driver’s licence is recommended.

Key performance areas: s Manage, mentor, guide and/or train Maintenance
Prosecutors, Officers and Investigators and legal interns involved with maintenance
matterse Quality check work of Maintenance Prosecutors, Maintenance Officers and
Maintenance Investigators o Conduct office inspections and performance
management for Maintenance Prosecutors e Provide accurate and reliable statistics
on a monthly basis to ensure a sound management system e Study appeals and
reviews, prepare opinions and heads of argument and argue maintenance cases in
the appropriate court e Appear in court in motion applications pertaining to
maintenance matters o Attend to formal and informal maintenance defaulters,
including test cases of an advanced or complex nature ¢ Render advice on issues of
family law related to maintenance e Exercise/perform any power, duty or function
conferred upon or assigned to Maintenance Prosecutors by or under the
Maintenance Act, 99 of 1998 and/or any other Act and/or policy manual and/or
directives  Provide assistance and guidance for other Prosecutors in relation to
maintenance matters at their station of appointment and surrounding courts where
no Maintenance Prosecutor is appointed ¢ Supervise such functions e Direct and
oversee maintenance investigatorse Establish an efficient and effective management
systeme Perform all duties related thereto, including administrative duties and duties
assigned by the supervisor, in accordance with the Code of Conduct, policy and
directives of the National Prosecuting Authority e Promote partner integration,
community involvement and customer satisfaction in conjunction with the criminal
justice systemeInstitute and conduct criminal proceedings on behalf of the State, to
perform and act incidental thereto and to carry out the duties and functions assigned
to the prosecutions under any Act and/or policy manual and/or directives, inter alia,
study case dockets, decide on the institution of and conduct criminal proceedings,
including proceedings of an advanced or complex nature  Prepare cases for court,
guide investigations, consult with witnesses, draft charge sheets and other court
documents, including documents that are more
complex in nature e Present the State's case in court
o Present evidence, cross-examine and address the
court on, inter alia, conviction and sentence.

Enquiries: V Skhosana, tel. (012) 845-6592.

Applications: E-mail: Recruit1714@npa.gov.za or
fax: (012) 843-4374.
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The NPA is based in Silverton and has
regional offices nationally. This dynamic and
changing organisation, which is gradually
expanding, has identified key opportunities
for experienced, skilled, dynamic
professionals and support personnel.

Salary: R54 879 per annum plus housing allowance,
annual service bonus, pension and medical aid
benefits (Level 3) (Ref. Recruit1715)

IMSC: Document Centre (Pretoria Head Office)

Requirements:«Grade 12 or equivalent qualificationeKnowledge
of and experience in Registry and messenger procedures e Code
08 driver’s licence.

N
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Key performance areas: o Collect and deliver mail and parcels
from the Post Office s Collect and deliver mail and parcels from
other destinations in Pretoria and greater Johannesburg area
o Collect and deliver mail and parcels internally in the NPA
(primary function) e Open mail and parcels. o Register mail and
parcels as per Document Centre procedures.

Enquiries: E Strydom, tel. (012) 845-6612.

Applications: E-mail: Recruit1715@npa.gov.za or fax: (012)
843-4375.

Salary: R64 410 per annum plus housing allowance,
annual service bonus, pension and medical aid
benefits (Level 4) (Ref. Recruit1716)

IMSC: Document Centre (Pretoria Head Office)

Requirements:«Grade 12 or equivalent qualificationeKnowledge
of and experience in Registry and messenger procedures s Code
08 driver's licence.

Key performance areas: « Supervise messengers  Responsible
for collecting and delivering mail and parcels from the Post
Office o Collect and deliver mail and parcels from other
destinations in Pretoria and greater Johannesburg area s Collect
and deliver mail and parcels internally in the NPA (primary
function) e Open mail and parcels o Register mail and parcels as
per Document Centre procedures.

Enquiries: E Strydom, tel. (012) 845-6612.

Applications: E-mail: Recruit1716@npa.gov.za or fax: (012)
843-4376.

Principal Administrative
Assistant: Documents

Salary: R94 326 per annum plus housing allowance,
annual service bonus, pension and medical aid
benefits (Level 6) (Ref. Recruit1717)

IMSC: Document Centre (Pretoria Head Office)

Requirements: o Grade 12 o Relevant records management
experience s Code 08 driver's licence.

Key performance areas: Registry management: Registry
functions: ¢ Sort documents o File documents « Open new files
o Draw files on request e Reference documentse Start and update
index cards: New appointments, Transfers and Resignations. New
Appointments: ¢ Ensure files correctly opened according to
checklist and prescripts e Ensure filing is done accurately with no
miss filing e Maintain files, all files must be kept at 3 cm. Queries:
o External Auditorselnternal AuditorseBusiness UnitseLiaison and
communications. Handle mail and parcels: e Incoming mail and
post table: Priority mail register e Registered mail e Courier service
o« Remittance register o Sort mail ¢ Open mail ¢ Date stamping
o Allocate reference numbers ¢ Franking machine. Outgoing mail:
o Send out mail e Send out parcels o Courier service o Franking
machine. Electronic and document records management: ¢ Sort
documents for scanning e Scan documents o Validating/indexing
o Charge out documents ¢ Handle searches on Meridio Leave
capturing. Client services and support: Counter Service: e Receive
documentation o Sign for documentation ¢ Date stamp all
documentation before distribution.

Enquiries: E Strydom, tel. (012) 845-6612.

Applications: E-mail: Recruit1717@npa.gov.za or fax: (012)
843-4377.

Switchbhoard Operator

Salary: R64 410 per annum plus housing allowance,
annual service bonus, pension and medical aid
benefits (Level 4) (Ref. Recruit1718)

IMSC (Pretoria Head Office)

Requirements:  Matric Certificate e Computer literacy with and
understanding of MS Office, Excele Good interpersonal skills.

Key performance areas: o Answer all incoming callse Keep staff
extensions numbers register up-to-date and change register
when staff changes offices or where there are staff changes
o Register daily incoming inquests in action ¢ Report faulty
machines when out of order e Attend to public at reception e Sort
out incoming faxes and distribute to relevant officials e Maintain
telephone lists.

Enquiries: Billy Mabena, tel. (012) 845-6603.

Applications: E-mail: Recruit1718@npa.gov.za or fax: (012)
843-4378.

Principal Administrative
Assistant: General

Salary: R94 326 per annum plus housing allowance,
annual service bonus, pension and medical aid
benefits (Level 6) (Ref. Recruit1719)

Office of the CEO (Pretoria Head Office)

Requirements: « Post-matric qualification/equivalent and
appropriate  experience o Knowledge of general office
administration, relevant public sector legislation, policies and
regulationse Computer literacy in public sector legislation, policies
and regulations e Computer literacy, particular MS Office, Excel,
PowerPoint, etc o Strong interpersonal, writing and
communication skills.

Key performance areas: o Provide high-level assistant support
to the office o Assist with the daily management of the office
o Render logistical and other support for the office ¢ Provide
support and administrative advice to the office, including
document management, minute-taking, processing correspon-
dence, answering telephones, receiving visitors, arranging
meetings and workshops, and any other duties as and when
requested by the Head of Office.

Enquiries: Mamontsi Seeiso, tel. (012) 845-6587.

Applications: E-mail: Recruit1719@npa.gov.za or fax: (012)
843-4379.

Deputy Manager: General

Salary: R145 920 per annum plus housing allowance,
annual service bonus, pension and medical aid
benefits (Level 8) (Ref. Recruit1720)

Specialised Commercial Crimes Unit (Pretoria Head Office)

Requirements: ¢ 3-year relevant degree or diploma and more
than 5 years' relevant experience ¢ Driver's licence e Knowledge of
public administration ¢ Ability to develop systems, policies and
procedures o Strong organisational and leadership skills e General
computer literacy skills and knowledge of programs such as MS
Word, PowerPoint, Excel, etce Strong interpersonal presentation
and communication skills.

Key performance areas: s Provide administration and logistical
support with supervision, checking and management of processes
o« Ensure that documents sent for approval or for releases to other
department managers meet existing policies, procedures and
applicable s Comply with relevant requiremente Staff management,
training, disciplinary and performance management.

Enquiries: S Seema, tel. (012) 401-0452.

Applications: E-mail: Recruit1720@npa.gov.za or fax: (012)
843-4380.

Assistant Librarian

Salary: R94 326 per annum plus housing allowance,
annual service bonus, pension and medical aid
benefits (Level 6) (Ref. Recruit1721)

Library (Pretoria Head Office)

Requirements: «B.bibl or equivalent National Diploma e 3-5
years' relevant experience in legal/llaw library environment
o Proven excellent working knowledge of Sirsi Dynix Library
System o Strong cataloguing and classification skills e Sound
knowledge of other library databases eg Sabinet, Jutastat,
Lexisnexis, Westlaw etc o Report-writing skills o Ability to work
independently with minimum supervision e Ability to work under
pressure o Good communication and administration skills

Human Communications 60638 3

Justice in our society so that people can live in

freedom and security

o« Computer literacy (MS Word, Excel and PowerPoint) ¢ Ability to
supervise subordinates e Project management skills ¢ Valid driver’s
licence. Please note that all candidates will be required to
undergo a Cataloguing and Classification Skills test.

Key performance areas:« Develop and execute library technical
services o Facilitate collection development e Liaise with internal
and external service providerse Procure library material e Journal
and serial management ¢ Catalogue and classify library material
o Quality control library catalogue ¢ Act as a back up in
information services o Supervise subordinates e Provide assistance
to senior librarian.

Enquiries: S Seema, tel. (012) 401-0452.

Applications: E-mail: Recruit1721@npa.gov.za or fax: (012)
843-4381.

NB: Please read the instructions before applying.

Applicants must apply for positions for which they meet the
requirements as per the advert.

Applicants must clearly note their regions/office of preference on
their application. Where candidates must list their preferred
region(s)/region(s) of preference, it must be done on page 2 of
the 2.83, below the declaration field.

Applications must be submitted on a Z.83, obtainable from any
Public Service Department, or www.npa.gov.za and must be
completed in full. In full means both pages of the Z.83 must be
completed and page 2duly signed. If your Z.83 is not completed
as prescribed above, your application will not be accepted. Clear
indication of the post and reference number that is being applied
for must be indicated on your Z.83.

A recent, comprehensive CV, specifying all qualifications and
experience, with respective dates, must be attached.

CVs without Z.83 will not be accepted.

All electronically e-mailed applications must submit their
attachments in Microsoft Word or Adobe pdf format, else they
will not be accepted by our e-mail system and will not be
processed.

If you apply for more than one post, you must please submit a
different/separate application for each post.

All applications must reach the NPA before the closing date. It is
the sole responsibility of the applicant to ensure that their
application(s) is with the NPA before the closing date. The NPA
can not be held responsible for postal or server delays. Late
applications will not be processed. The NPA advises applicants
that postal applications be forwarded by registered mail. Fax and
e-mail boxes will be closed at midnight on the closing date.

General:
No acknowledgement of receipts of applications will be done.

Communication will be limited to those applicants who would be
identified for further recruitment processes and procedures.

A certified copy of the applicant’s ID document must always be
attached and driver’s licence where required.

Certified copies of qualifications would be required from those
applicants selected for further selection processes.

The NPA reserves the right not to fill any particular position. If
you do not hear from the NPA within 3 months, please accept
your application was unsuccessful.

The NPA is an equal opportunity, Employment Equity
Employer. Disabled persons are encouraged to apply. In
the filling of vacancies, the objectives of Section 195 (1) (i)
of the Constitution of the Republic of South Africa, 1996
(Act 108 of 1996) and the Employment Equity Act, 1998
(Act 55 of 1998), will be taken into consideration.

Enquiries: Senior Manager: HRM, Morgen Molefe on (012)
845-6774.

Successful candidates will be subjected to a security clearance at
least up to a level of Top Secret.

Appointment to these posts will be provisional, pending the issue
of security clearance. If you cannot get a security clearance, your
appointment will be re-considered/possibly be terminated.

Competency assessments will be conducted for level 12 and
higher posts.

Closing dates for application: 21 September 2009. Applications
will not be accepted after the closing date.

E-mail addresses and fax numbers are provided for at each post
respectively.

Applications should be delivered to the various NPA
offices in the respective regions and/or forwarded to the
following addresses.

DDPP Bhisho: Physical address: Deputy Directorate of Public
Prosecutions, Tourism House, Phalo Avenue, Bhisho or postal
address: Deputy Directorate of Public Prosecutions, Private Bag
X0004, Bhisho.

Enquiries: Ms Viola Esterhuizen, tel. (040) 608-6820.

DPP Bloemfontein: Physical address: Cnr Aliwal and St Andrew
Streets, Waterfall Building, Bloemfontein 9300 or postal address:
Private Bag X20506, Bloemfontein 9300.

Enquiries: Mr George Khosa, tel. (051) 410-6051.

DPP Port Elizabeth: Physical address: 1 Trinder Square, Central,
Port Elizabeth 6000 or postal address: Private Bag X6075, Port
Elizabeth 6001.

Enquiries: T Mkalipi, tel. (041) 502-1406.

DPP Kimberley: Physical address: 22 Wilcon House, Beaconsfield,
Kimberley 8300 or postal address: Ms Matlotlo Mofokeng, Private
Bag X5037, Kimberley 8300.

Enquiries: Ms Mofokeng Matlotlo, tel. (053) 807-4503.

DPP Grahamstown: Physical address: 94 High Street,
Grahamstown 6140 or postal address: DPP Grahamstown, Private
Bag X1009, Grahamstown 6140.

Enquiries: Andiswa Qamba, tel. (046) 602-3000.

DPP Pietermaritzburg: Physical address: 313 Pietermaritz Street,
Pietermaritzburg or postal address: Private Bag X9008,
Pietermaritzburg 3200.

Enquiries: Nicholas Mogongwa or Wendy Hadebe, tel. (033)
264-3300.

DPP Mthatha (Umtata): Physical address: NPA House (Old
Broadcast House), Lower Sisson Street, Fortgate, Mthatha 5099 or
postal address: Director of Public Prosecution: Mthatha, Private
Bag X5019, Mthatha 5099.

Enquiries: Nobekezela, tel. (047) 501-2600.

DPP Cape Town: Physical address: 115 Buitengracht, Cape Town
8001 or postal address: Private Bag 9003, Cape Town 8000.

Enquiries: Angelene Jansen, tel. (021) 487-7129.

DPP Mmabatho: Physical address: Old Standard Building, Corner
Main and Robinson Streets, Mafikeng 2745 or postal address: Old
Standard Building, Private Bag X2009, Mmabatho 2735.

Enquiries: Flora Kalakgosi, tel. (018) 381-9029.

DPP Johannesburg: Physical address: Inner Court Building, 74
Kerk Street, cnr Von Brandis Street, Johannesburg 2001 or postal
address: Deputy Director of Public Prosecutions Johannesburg,
Private Bag X8, Johannesburg 2000.

Enquiries: Sydwell Namuhuchu, tel. (011) 220-4168, e-mail:
sknamuhuchu@npa.gov.za

DPP Pretoria: Physical address: Prudential Building, 28 Church
Square, Pretoria 0002 or postal address: Deputy Director of Public
Prosecutions Pretoria, Private Bag X300, Pretoria 0001.

Enquiries: Khensane Sithole, tel. (012) 351-6730, e-mail:
dksithole@npa.gov.za or Khensani Luphondo, tel. (012) 351-6860,
e-mail: kluphondo@npa.gov.za or Khensane Sithole, tel. (012)
351-6801, e-mail: tmhlanga@npa.gov.za

NPS Head Office: Physical address: NPA VGM Building, 123
Westlake, cnr Westlake and Hartley, Weavind Park, Silverton or
postal address: Private Bag X752, Pretoria 0001.

Enquiries: Mr Phuti Mahanyele, tel. (012) 845-6945.

DPP Thohoyandou: Physical address: Thohoyandou High Court
Building, Eastern Side of Khoroni Hotel (Venda Sun), next to
Parliament Building, Government Building, Thohoyandou 0950
or postal address: Office of the Director of Public Prosecutions,
Private Bag X5016, Thohoyandou 0950.

Enquiries:  Phindile  Shirley
Maswanganye, tel (015) 960-9924/
9904/9917.

Applications can also be delivered
at any Magistrate’s and NPA
Office, across the country for the
particular office you wish to

apply to.
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