The NPA is based in Silverton a

=
=

/Z

,

™

NATIONAL PROSECUTING SERVICES (NPS)

Senior Deputy Director of Public Prosecutions
Salary: R665 136 per annum (Level 14) (SMS package) (Ref. Recruit1336)
DPP Johannesburg
Requirements: e A relevant legal tertiary qualification e The right to appear in a High Court as
contemplated in Section 2 and 3(4) of the Right of Appearance in Courts Act, 1995 (Act No 62 of 1995)
o Such experience as, in the opinion of the Minister, will render them suitable for appointment as a
Deputy Director of Public Prosecutions e Extensive prosecutorial or litigation experience regarding
common law and statutory offences relating to tax evasion/avoidance, commercial crimes, fraud and
related matters @ Knowledge and skills regarding the National Prosecuting Authority, Public Service,
Government structures and functioning e Strong organisational and leadership skills  Knowledge with
regard to SARS functions is highly recommended e Financial or Accounting background will be an added
advantage e General computer literacy and knowledge of programmes in MS Word, Excel, Outlook and
PowerPoint are recommended e Strong interpersonal and communication skills e The ability to think
strategically and innovatively e Management skills.
Duties: o Be responsible for supervising, directing and co-ordinating the work and activities of members
of the specific unit, including matters of policy, personnel, training and guidance to Prosecutors and
investigations, dealing with complaints by the Public, disciplinary procedures regarding staff and
certificates of nolle prosequi e Study and research law, enquiries and dockets relating to crimes and advise
and decide thereon e Institute and conduct criminal proceedings in any court, including drawing up
charge sheets and indictments, interviewing prospective witnesses and examining and cross-examining
witnesses as well as presenting arguments in court e Note, prepare and argue appeals and reviews
o Compile reports and enter into correspondence on matters and activities pertaining to the office, draft
legislations and personnel.
Enquiries: Phuti Mahanyele, tel. (012) 845-6945.
Applications: DPP Johannesburg: E-mail: Recruit1336@npa.gov.za or fax: (012) 843-3996.

Senior Public Prosecutor
Salary: R543 315 per annum (D3) (MMS package) (Ref. Recruit1337)
CPP Vaal Rand (Vereeniging)
Requirements: e A recognised 3-year legal degree, or a legal diploma in respect of Prosecutors appointed
before 01/01/06, obtained from a university in the RSA, which includes at least the following courses: Law
of Evidence, Criminal Procedure, Criminal Law, Interpretation of Statutes and at least 4 years' relevant
criminal court work experience o Proficiency in management, including performance management,
prosecuting, guiding investigation and giving instructions in all common law and statutory offences in
the lower courts and drafting of all charge sheets and court documents e The ability to act independently,
manage court and case flow independently, train Prosecutors and give guidance to stakeholders
o Excellent communication and administrative skills e A valid drivers licence recommended.
Duties: o Middle management, including managing court rolls and attending to office inspections
o Supervise, direct, co-ordinate and assess the work and activities of Prosecutors under his/her control
o Train and guide Prosecutors and stakeholders in the preparation of dockets and subsequent prosecutions
o Advise and report on charges of criminal conduct, enquiries, personnel, draft legislations and the like
o Study case dockets, decide on the institution of and conduct criminal proceedings in the lower courts
o Prepare cases for court including the acquisition of additional evidence and draft charge sheets and
court documents e Present and assist Prosecutors to present the State’s case in court, lead and cross-
examine witnesses, address the court on, inter alia, conviction and sentence o Deal with representations
and complaints e Attend to instructions from the Chief Public Prosecutor and the Director of Public
Prosecutions e Lead Prosecutors towards achieving strategic goals e Attend to performance management
assessments of staff e Perform all duties, including administrative duties related thereto, in accordance
with the Code of Conduct, Policy and Directives of the National Prosecuting Authority e Promote partner
integration, community involvement and customer satisfaction in conjunction with partners in the
criminal justice system.
Enquiries: Phuti Mahanyele, tel. (012) 845-6945.
Applications: CPP Vaal Rand: E-mail: Recruit1337@npa.gov.za or fax: (012) 843-3997.

Senior State Advocate
Salary: R543 315 per annum (D3) (MMS package) (Ref. Recruit1338)
DPP Grahamstown
Requirements: e The right to appear in a High Court as contemplated in Section 2 and 3(4) of the Right
of Appearance in Courts Act, 1995 (Act No 62 of 1995) (Persons who have a recognised 3-year legal
qualification, obtained from a university in the RSA, which includes at least the following courses: Law of
Evidence, Criminal Procedure, Criminal Law, Interpretation of Statutes and at least 3 years’ experience as
a Prosecutor of a Magistrates’ Court of a regional division, may be considered and carried against this
post as a Prosecutor) e At least 4 years’ criminal court experience in advocacy and drafting e Proficiency in
prosecuting, guiding investigations in complex or more difficult matters, including commercial matters,
drafting charge sheets, indictments and court documents, dealing with representations and conducting
motion proceedings e The ability to assist with the performance assessments of staff @ The ability to act
independently without supervision and manage court and case flow independently e Excellent
administrative skills e A valid driver's licence recommended.
Duties: e Middle management, including appeals, court rolls, and office inspections e Study case dockets,
decide on the institution of and conduct criminal proceedings of a complex nature e Prepare cases for
court including the acquisition of additional evidence and draft charge sheets and indictments e Present
the State’s case in court, lead and cross-examine witnesses, address the court on, inter alia, conviction and
sentence, study appeals and reviews, deal with any representation, prepare opinions and heads of
argument for complex matters and argue cases in the appropriate court e Appear in court in motion
applications pertaining to criminal matters and in general conduct prosecutions on behalf of the State
o Perform all duties, including administrative duties, related thereto in accordance with the Code of
Conduct, Policy and Directives of the National Prosecuting Authority ¢ Mentor and guide Advocates,
Prosecutors and stakeholders o Quality check the work of Advocates e Attend to court rolls (under
supervision) e Assist with the performance assessment of staff e Assist Deputy Directors in high-profile
matters or matters where an increased risk element is present e Promote partner integration, community
involvement and customer satisfaction in conjunction with partners in the criminal justice system.
Enquiries: Phuti Mahanyele, tel. (012) 845-6945.

Applications: DPP Grahamstown: E-mail: Recruit1338@npa.gov.za or fax: (012) 843-3998.

Senior State Advocate
Salary: R543 315 per annum (D3) (MMS package) (Ref. Recruit1339)

DPP Cape Town: Specialist Tax Unit
Requirements: e The right to appear in a High Court as contemplated in Section 2 and 3(4) of the Right
of Appearance in Courts Act, 1995 (Act No 62 of 1995) (Persons who have a recognised 3-year legal
qualification, obtained from a university in the RSA, which includes at least the following courses: Law of
Evidence, Criminal Procedure, Criminal Law, Interpretation of Statutes and at least 3 years' experience as
a Prosecutor of a Magistrates’ Court of a regional division, may be considered and carried against this
post as a Prosecutor) e At least 4 years' criminal court experience in advocacy and drafting e Extensive
prosecutorial or litigation experience regarding common law statutory offences relating to tax evasion/
avoidance, commercial crimes, fraud and related matters e Knowledge of the Income Tax Act, VAT Act,
Customs and Excise Act will be an added advantage e Proficiency in prosecuting, guiding investigations in
complex or more difficult matters, including commercial matters, drafting charge sheets, indictments and
court documents, dealing with representations and conducting motion proceedings e Assist with the
performance assessments of staff e The ability to act independently without supervision and manage
court and case flow management independently o Excellent administrative skills @ Knowledge with regard
to SARS functions and a financial or accounting background e General computer literacy and knowledge
of programmes in MS Word, Excel, Outlook and PowerPoint e The ability to mentor, train and quality
check the work of Advocates e A valid driver's licence will be a recommendation.
Duties: ¢ Middle management, including appeals, court rolls, and office inspections e Study case dockets,
decide on the institution of and conduct criminal proceedings of a complex nature e Prepare cases for
court, including the acquisition of additional evidence and draft charge sheets and indictments e Present
the State’s case in court, lead and cross-examine witnesses, address the court on, inter alia, conviction and
sentence, study appeals and reviews, deal with any representation, prepare opinions and heads of
argument for complex matters and argue cases in the appropriate court e Appear in court in motion
applications pertaining to criminal matters and in general conduct prosecutions on behalf of the State
o Perform all duties, including administrative duties, related thereto in accordance with the Code of
Conduct, Policy and Directives of the National Prosecuting Authority ¢ Mentor and guide Advocates,
Prosecutors and stakeholders e Quality check the work of Advocates o Attend to court rolls (under
supervision) e Assist with the performance assessments of staff e Assist Deputy Directors in high profile
matters or matters where an increased risk element is present @ Consult on a regular basis with all the
relevant stakeholders, including SARS officials e Assist SARS in the keeping of proper records of all criminal
prosecutions and to supply SARS with statistics ¢ Promote partner integration, community involvement
and customer satisfaction in conjunction with partners in the criminal justice system o Attend to court rolls
(under supervision).
Enquiries: Phuti Mahanyele, tel. (012) 845-6945.

Applications: DPP Cape Town: E-mail: Recruit1339@npa.gov.za or fax: (012) 843-3999.

Junior State Advocate
Salary: R434 577 per annum (D2) (MMS package)

«DPP Kimberley (Ref. Recruit1340)  DPP Pietermaritzburg (2) (Ref. Recruit1341)
o DPP Mmabatho (Ref. Recruit1342)

Requirements: e The right to appear in a High Court as contemplated in Section 2 and 3(4) of the Right
of Appearance in Courts Act, 1995 (Act No 62 of 1995) (Persons who have a recognised 3-year legal
qualification, obtained from a university in the RSA, which includes at least the following courses: Law of
Evidence, Criminal Procedure, Criminal Law, Interpretation of Statutes and at least 3 years' experience as
a Prosecutor of a Magistrate’s Court of a regional division, may be considered and carried against this
post as a Prosecutor e At least 3 years' relevant criminal court work experience e Proficiency in prosecuting,
guiding investigations, drafting charge sheets and court documents and dealing with representations
e Good administrative skills. The following will be advantageous: e Proficiency in prosecuting and guiding
investigations in more difficult and complicated matters, including commercial matters, drafting
indictments and conducting motion proceedings e The ability to work independently and without
constant supervision e The ability to manage court and case flow management independently e Experience
in prosecution and/or appeals in the High Court e A valid driver’s licence recommended.
Duties: o Study case dockets, decide on the institution of and conduct criminal proceedings e Prepare
cases for court, including the acquisition of additional evidence and draft charge sheets and indictments
o Present the State’s case in court, lead and cross-examine witnesses, address the court on, inter alia,
conviction and sentence, study appeals and reviews, attend to representations, prepare opinions and
heads of argument and argue cases in the appropriate court e Appear in court in motion applications
pertaining to criminal matters and in general conduct prosecutions on behalf of the State o Perform all
duties, including administrative duties, related thereto in accordance with the Code of Conduct, Policy
and Directives of the National Prosecuting Authority @ Promote partner integration, community
involvement and customer satisfaction in conjunction with partners in the criminal justice system.
Enquiries: Phuti Mahanyele, tel. (012) 845-6945.
Applications: DPP Kimberley: E-mail: Recruit1340@npa.gov.za or fax: (012) 843-4000

DPP Pietermaritzburg: E-mail: Recruit1341@npa.gov.za or fax: (012) 843-4001

DPP Mmabatho: E-mail: Recruit1342@npa.gov.za or fax: (012) 843-4002

Junior State Advocate
Salary: R434 577 per annum (D2) (MMS package)

DPP Cape Town: Specialist Tax Unit (Ref. Recruit1343)
Requirements: e The right to appear in a High Court as contemplated in Section 2 and 3(4) of the Right
of Appearance in Courts Act, 1995 (Act No 62 of 1995) (Persons who have a recognised 3-year legal
qualification, obtained from a university in the RSA, which includes at least the following courses: Law of
Evidence, Criminal Procedure, Criminal Law, Interpretation of Statutes and at least 3 years' experience as
a Prosecutor of a Magistrate’s Court of a regional division, may be considered and carried against this
post as a Prosecutor e At least 3 years' relevant criminal court work experience e Proficiency in prosecuting,
guiding investigations, drafting charge sheets and court documents and dealing with representations
o Good administrative skills. The following will be advantageous: e Proficiency in prosecuting and guiding
investigations in more difficult and complicated matters, including commercial and fraud matters,
drafting indictments and conducting motion proceedings e The ability to work independently and
without constant supervision e The ability to manage court and case flow management independently
o Experience in prosecution and/or appeals in the High Court e General computer literacy and knowledge
of programs in MS Word, Excel, Outlook and PowerPoint e Accounting background and knowledge of
financial statements e A valid driver’s licence recommended.

Duties: e Study case dockets, decide on the institution of and conduct criminal proceedings e Prepare
cases for court, including the acquisition of additional evidence and draft charge sheets and indictments
o Present the State’s case in court, lead and cross-examine witnesses, address the court on, inter alia,
conviction and sentence, study appeals and reviews, attend to representations, prepare opinions and
heads of argument and argue cases in the appropriate court e Appear in court in motion applications
pertaining to criminal matters and in general conduct prosecutions on behalf of the State o Perform all
duties, including administrative duties, related thereto in accordance with the Code of Conduct, Policy
and Directives of the National Prosecuting Authority e Promote partner integration, community
involvement and customer satisfaction in conjunction with partners in the criminal justice system.
Enquiries: Phuti Mahanyele, tel. (012) 845-6945.

Applications: DPP Cape Town: E-mail: Recruit1343@npa.gov.za or fax: (012) 843-4003.

Advanced Regional Court Prosecutor
Salary: R434 577 per annum (D2) (MMS package)

o CPP Vaal Rand: Sehokeng (Ref. Recruit1344) o CPP Pretoria: Pretoria (Ref. Recruit1345)
o CPP Pinetown: Verulam (Ref. Recruit1346) ¢ CPP Johannesburg: Johannesburg
(Ref. Recruit1347) ¢ CPP Cape Town: Goodwood
(Ref. Recruit1357)

Requirements: o A recognised 3-year legal degree, or a legal diploma in respect of Prosecutors appointed
before 01/01/06, obtained from a university in the RSA, which includes at least the following courses: Law
of Evidence, Criminal Procedure, Criminal Law, Interpretation of Statutes and 4-5 years' relevant criminal
court work experience e Proficiency in prosecuting, guiding investigations and giving instructions in
complex or more difficult common law and statutory offences in the Regional Court and drafting charge
sheets and court documents that are more complex in nature e The ability to act independently without
constant supervision and manage court and case flow independently e The ability to relieve as a Regional
Court Control Prosecutor or Senior Public Prosecutor, mentor and/or train new Prosecutors e Excellent
administrative skills e A valid driver’s licence recommended.

N

Duties: o Study case dockets o Decide on the institution of and conduct criminal proceedings of an
advanced or complex nature in the Regional Court e Prepare cases for court e Draft charge sheets and
other court documents that are more complex in nature e Present the State's case in court e Lead
witnesses, cross-examine and address the court on, inter alia, conviction and sentence e Conduct
prosecutions on behalf of the State e Perform all duties related thereto in accordance with the Code of
Conduct, Policy and Directives of the National Prosecuting Authority ¢ Mentor and/or train other
Prosecutors e Perform administrative duties e Promote partner integration, community involvement and
customer satisfaction in conjunction with partners in the criminal justice system.

Enquiries: Phuti Mahanyele, tel. (012) 845-6945.

Applications: CPP Vaal Rand: E-mail: Recruit1344@npa.gov.za or fax: (012) 843-4004

CPP Pretoria: E-mail: Recruit1345@npa.gov.za or fax: (012) 843-4005

CPP Pinetown: E-mail: Recruit1346@npa.gov.za or fax: (012) 843-4006

CPP Johannesburg: E-mail: Recruit1347@npa.gov.za or fax: (012) 843-4007

CPP Cape Town: E-mail: Recruit1357@npa.gov.za or fax: (012) 843-4017.

District Court Control Prosecutor

Salary: R236 178 per annum (D1) plus h Il I service bonus, pension
and medical beneflts
o CPP West Rand: Roodepoort (Ref. Recruit1348) o CPP Thohoyandou: Giyani (Ref. Recruit1349)
o CPP Butterworth: * Ngcobo * Lady Frere (Ref. Recruit1350)
Requirements: e A recognised 3-year legal degree, or a legal diploma in respect of Prosecutors appointed
before 01/01/06, obtained from a university in the RSA, which includes at least the following courses: Law
of Evidence, Criminal Procedure, Criminal Law, Interpretation of Statutes and at least 2 years' relevant
criminal court work experience e Good management skills to manage, give guidance to and train
Prosecutors e Proficiency in prosecuting, guiding investigations and giving instructions in reasonably
complex or more difficult common law and statutory offences in the District Court e The ability to draft
charge sheets and complex court documents e The ability to act independently without constant
supervision and manage court and case flow independently e The ability to relieve in the Regional Court
and mentor and/or train and quality check the work of Prosecutors e Good administrative skills e A valid
driver’s licence recommended.
Duties: ¢ Manage, train and give guidance to Prosecutors e Study case dockets and decide on the
institution of and conduct criminal proceedings of a general and more advanced nature in the Regional
Court e Prepare cases for court and draft charge sheets and other proceedings for court e Present and
assist Prosecutors to present the State’s case in court, to lead witnesses, cross-examine and address the
court on, inter alia, conviction and sentence and in general conduct prosecutions on behalf of the State
o Perform all duties related thereto in accordance with the Code of Conduct, Policy and Directives of the
National Prosecuting Authority e Assist the Senior Public Prosecutor with the performance assessments of
staff @ Perform general administrative duties of the office @ Promote partner integration, community
involvement and customer satisfaction in conjunction with partners in the criminal justice system.
Enquiries: Phuti Mahanyele, tel. (012) 845-6945.
Applications: CPP West Rand: E-mail: Recruit1348@npa.gov.za or fax: (012) 843-4008
CPP Thohoyandou: E-mail: Recruit1349@npa.gov.za or fax: (012) 843-4009
CPP Butterworth: E-mail: Recruit1350@npa.gov.za or fax: (012) 843-4010.

Regional Court Prosecutor

Salary: R236 178 per annum (D1) plus housii e,
and medical benefits

+ CPP East London: East London (Ref. Recruit1351) e CPP Modimolle: Sekhukhune
(Ref. Recruit1352) ¢ CPP Bellville: Bellville (Ref. Recruit1353) ¢ CPP Empangeni: Ingwavuma
(Ref. Recruit1354) o CPP Odi: Mankwe (Ref. Recruit1355) e CPP Port Shepstone: Ixopo
(Ref. Recruit1356) « CPP Bloemfontein: Botshabelo (Ref. Recruit1358) e CPP Welkom: Welkom
(Ref. Recruit1359)

Requirements: e A recognised 3-year legal degree, or a legal diploma in respect of Prosecutors appointed
before 01/01/06, obtained from a university in the RSA, which includes at least the following courses: Law
of Evidence, Criminal Procedure, Criminal Law, Interpretation of Statutes and at least 2 years' relevant
criminal court work experience @ Management skills to manage, give guidance to and train Prosecutors
o Proficiency in prosecuting, guiding investigation and giving instructions in criminal matters in the Lower
Courts e The ability to draft charge sheets and court documents e The ability to act independently without
constant supervision e The ability to relieve in the Regional Court e The ability to manage court and case
flow independently e Good administrative skills e A valid driver’s licence recommended.
Duties: e Manage, train and give guidance to Prosecutors e Study case dockets, decide on the institution
of and conduct criminal proceedings and attend to maintenance matters and inquests in the Lower Courts
o Prepare cases for court and draft charge sheets and other proceedings for court e Present and assist
Prosecutors to present the State’s case in court, to lead witnesses, cross-examine and address the court on,
inter alia, conviction and sentence and in general to conduct prosecutions on behalf of the State
o Perform all duties related thereto in accordance with the Code of Conduct, Policy and Directives of the
National Prosecuting Authority e Assist the Chief Prosecutor with the performance assessments of staff
o Give account to the Chief Prosecutor and the Director of Public Prosecutions as head of the prosecutorial
office of the district e Manage, control and attend to the administration of the office of the District Court
o Promote partner integration, community involvement and customer satisfaction in conjunction with
partners in the criminal justice system.
Enquiries: Phuti Mahanyele, tel. (012) 845-6945.
Applications: CPP East London: E-mail: Recruit1351@npa.gov.za or fax: (012) 843-4011

CPP Modimolle: E-mail: Recruit1352@npa.gov.za or fax: (012) 843-4012

CPP Bellville: E-mail: Recruit1353@npa.gov.za or fax: (012) 843-4013

CPP Empangeni: E-mail: Recruit1354@npa.gov.za or fax: (012) 843-4014

CPP Odi: E-mail: Recruit1355@npa.gov.za or fax: (012) 843-4015

CPP Port Shepstone: E-mail: Recruit1356@npa.gov.za or fax: (012) 843-4016

CPP Bloemfontein: E-mail: Recruit1358@npa.gov.za or fax: (012) 843-4018

CPP Welkom: E-mail: Recruit1359@npa.gov.za or fax: (012) 843-4019.

Head Control Prosecutor 2

(Control Prosecutor of 1- to 2-person Station)

Salary: R236 178 per annum (D1) plus housil e, | service bonus, pension
and medical benefits

o CPP East London: Keiskammahoek (Ref. Recruit1360) ¢ CPP Polokwane: Bolobedu
(Ref. Recruit1361) e CPP Pinetown: KwaMashu Community Court/Phoenix (Ref. Recruit1362)
+ CPP Thohoyandou: Sekgosese (Ref. Recruit1363)  CPP Empangeni (2): * Empangeni
* Mtunzini (Ref. Recruit1364)

Requirements: e A recognised 3-year legal degree, or a legal diploma in respect of Prosecutors appointed
before 01/01/06, obtained from a university in the RSA, which includes at least the following courses: Law
of Evidence, Criminal Procedure, Criminal Law, Interpretation of Statutes and at least 2 years' relevant
criminal court work experience e Management skills to give guidance to and train Prosecutors e Proficiency
in prosecuting, guiding investigation and giving instructions in criminal matters in the Lower Courts and
drafting charge sheets and court documents e The ability to act independently without constant
supervision e The ability to relieve in the Regional Court e The ability to manage court and case flow

independently e Good administrative skills e A valid driver’s licence recommended.
Duties: e Manage, train and give guidance to Prosecutors e Study case dockets, decide on the institution
of and conduct criminal proceedings and attend to maintenance matters and inquests in the Lower Courts
o Prepare cases for court and draft charge sheets and other proceedings for court e Present and assist
Prosecutors to present the State’s case in court, to lead witnesses, cross-examine and address the court on,
inter alia, conviction and sentence and in general to conduct prosecutions on behalf of the State
o Perform all duties related thereto in accordance with the Code of Conduct, Policy and Directives of the
National Prosecuting Authority e Assist the Chief Prosecutor with the performance assessment of staff
o Give account to the Chief Prosecutor and the Director of Public Prosecutions as head of the prosecutorial
office of the district e Manage, control and attend to the administration of the office of the District Court
o Promote partner integration, community involvement and customer satisfaction in conjunction with
partners in the criminal justice system.
Enquiries: Phuti Mahanyele, tel. (012) 845-6945.
Applications: CPP East London: E-mail: Recruit1360@npa.gov.za or fax: (012) 843-4020

CPP Polokwane: E-mail: Recruit1361@npa.gov.za or fax: (012) 843-4021

CPP Pinetown: E-mail: Recruit1362@npa.gov.za or fax: (012) 843-4022

CPP Thohoyandou: E-mail: Recruit1363@npa.gov.za or fax: (012) 843-4023

CPP Empangeni: E-mail: Recruit1364@npa.gov.za or fax: (012) 843-4024.

Head Contro_l Prosecutor 1

Salary: R188 901 per annum (C5) plus h Il | service bonus, pension
and medical beneflts

o CPP Wynberg: Wellington (Ref. Recruit1365) e CPP Port Shepstone: Harding
(Ref. Recruit1366)
Requirements: o A recognised 3-year legal degree, or a legal diploma in respect of Prosecutors appointed
before 01/01/06, obtained from a university in the RSA, which includes at least the following courses: Law
of Evidence, Criminal Procedure, Criminal Law, Interpretation of Statutes and at least 1 year's relevant
criminal court work experience e Proficiency in prosecuting, guiding investigations and giving instructions
in criminal matters in the District Court @ The ability to draft charge sheets and court documents e The
ability to act independently without constant supervision and manage court and case flow independently
© Good administrative skills e A valid driver's licence recommended.
Duties: e Study case dockets, decide on the institution of and conduct criminal proceedings and attend to
maintenance matters and inquests in the District Court e Prepare cases for court and draft charge sheets
o Present the State’s case in court, lead witnesses, cross-examine and address the court on, inter alia,
conviction and sentence and in general conduct prosecutions on behalf of the State @ Perform all duties
related thereto in accordance with the Code of Conduct, Policy and Directives of the National Prosecuting
Authority e Give account to the Chief Prosecutor and the Director of Public Prosecutions as head of the
prosecutorial office of the district @ Attend to the administration of the office @ Promote partner
integration, community involvement and customer satisfaction in conjunction with partners in the
criminal justice system.
Enquiries: Phuti Mahanyele, tel. (012) 845-6945.
Applications: CPP Wynberg: E-mail: Recruit1365@npa.gov.za or fax: (012) 843-4025
CPP Port Shepstone: E-mail: Recruit1366@npa.gov.za or fax: (012) 843-4026.

Advanced Dlstrlc_t Court Prosecutor

Salary: R188 901 per annum (C5) plus h | service bonus, pension
and medical aid beneflts

o« CPP East London (2): * Mdantsane * Khanyelitsha (Ref. Recruit1367) ¢ CPP Klerksdorp:
Potchefstroom (Ref. Recruit1368) ¢ CPP Pretoria (5): * Pretoria (2) * Pretoria North (2)
* Atteridgeville (Ref. Recruit1369) e CPP Polokwane: Polokwane (Ref. Recruit1370)
o CPP Mitchell's Plain (5): * Mitchell's Plain (4) * Khayalitsha (Ref. Recruit1371)
o CPP Ladysmith: Newcastle (Ref. Recruit1372) « CPP Durban (2): * Durban * Wentworth
(Ref. Recruit1373) o CPP Pinetown (4): * Verulam (2) * Umbumbulu * Ndwedwe
(Ref. Recruit1374) o CPP Port Shepstone (5): * Port Shepstone * Kokstad * Vulamehlo * Ixopo
* Emzumbe (Ref. Recruit1375) e CPP Odi: Moretele (Ref. Recruit1376) o CPP Port Elizabeth
(Ref. Recruit1377) e CPP Mthatha: * Elliotdale * Lusikisiki (2) * Qumbu * Mthatha
(Ref. Recruit1378) « CPP Butterworth: * Ngcobo * Lady Frere * Butterworth
(Ref. Recruit1379) o CPP Bethlehem (2): * Bethlehem * Ficksburg (Ref. Recruit1380)
Requirements: e A recognised 3-year legal degree, or a legal diploma in respect of Prosecutors appointed
before 01/01/06, obtained from a university in the RSA, which includes at least the following courses: Law
of Evidence, Criminal Procedure, Criminal Law, Interpretation of Statutes and at least 1 year's relevant
criminal court work experience e Proficiency in prosecuting, guiding investigations, giving instructions in
reasonably complex or more difficult common law and statutory offences in the District Court and
drafting charge sheets and complex court documents e The ability to act independently without constant
supervision and manage court and case flow independently e The ability to relieve in the Regional Court
or as a District Court Control Prosecutor and mentor other prosecutors e Excellent administrative skills e A
valid driver’s licence recommended.
Duties: e Study case dockets @ Decide on the institution of and conduct criminal proceedings of a more
advanced or complex nature in the District Court @ Prepare cases for court e Draft charge sheets and other
court documents that are more complex in nature e Present the State’s case in court e Lead witnesses,
cross-examine and address the court on, inter alia, conviction and sentence and in general conduct
prosecutions on behalf of the State @ Perform all duties related thereto in accordance with the Code of
Conduct, Policy and Directives of the National Prosecuting Authority e Mentor other Prosecutors e Perform
administrative duties e Promote partner integration, community involvement and customer satisfaction in
conjunction with partners in the criminal justice system.
Enquiries: Phuti Mahanyele, tel. (012) 845-6945.
Applications: CPP East London: E-mail: Recruit1367@npa.gov.za or fax: (012) 843-4027
CPP Klerksdorp: E-mail: Recruit1368@npa.gov.za or fax: (012) 843-4028
CPP Pretoria: E-mail: Recruit1369@npa.gov.za or fax: (012) 843-4029
CPP Polokwane: E-mail: Recruit1370@npa.gov.za or fax: (012) 843-4030
CPP Mitchell’s Plain: E-mail: Recruit1371@npa.gov.za or fax: (012) 843-4031
CPP Ladysmith: E-mail: Recruit1372@npa.gov.za or fax: (012) 843-4032
CPP Durban: E-mail: Recruit1373@npa.gov.za or fax: (012) 843-4033
CPP Pinetown: E-mail: Recruit1374@npa.gov.za or fax: (012) 843-4034
CPP Port Shepstone: E-mail: Recruit1375@npa.gov.za or fax: (012) 843-4035
CPP Odi: E-mail: Recruit1376@npa.gov.za or fax: (012) 843-4036
CPP Port Elizabeth: E-mail: Recruit1377@npa.gov.za or fax: (012) 843-4037
CPP Mthatha: E-mail: Recruit1378@npa.gov.za or fax: (012) 843-4038
CPP Butterworth: E-mail: Recruit1379@npa.gov.za or fax: (012) 843-4039
CPP Bethlehem: E-mail: Recruit1380@npa.gov.za or fax: (012) 843-4040.

Relief Prosecutor

Salary: R236 178 per annum (D1) plus housing allowance, annual service bonus, pension
and medical benefits
CPP Bellville: Bellville (Ref. Recruit1381)

Requirements: e A recognised 3-year legal degree, or a legal diploma in respect of Prosecutors appointed
before 01/01/06, obtained from a university in the RSA, which includes at least the following courses: Law
of Evidence, Criminal Procedure, Criminal Law, Interpretation of Statutes and at least 2 years' relevant
criminal court work experience e Previous Regional Court experience recommended e Proficiency in
prosecuting, investigating and giving instructions in common law and statutory offences in the District
and Regional Court, drafting charge sheets and court documents e Management and administrative skills
e Avalid driver’s licence recommended e Preparedness to travel and relieve at any station.

I service bonus, pensmn

Justice in our society so that people can live in freedom and security
has regional offices nationally. This dynamic and changing organisation, which is gradually expanding, has identified key opportunities for experienced, skilled, dynamic professionals and support personnel.

Duties: o Study case dockets e Decide on the institution of and conduct criminal proceedings, maintenance
matters and inquests in the District and Regional Court e Prepare cases for court e Draft charge sheets and
present the State’s case in court e Lead witnesses, cross-examine and address the court on, inter alia,
conviction and sentence and in general conduct prosecutions on behalf of the State e Perform all duties
related thereto in accordance with the Code of Conduct, Policy and Directives of the National Prosecuting
Authority e Perform administrative duties @ Promote partner integration, community involvement and
customer satisfaction in conjunction with partners in the criminal justice system.

Enquiries: Phuti Mahanyele, tel. (012) 845-6945.

Applications: CPP Bellville: E-mail: Recruit1381@npa.gov.za or fax: (012) 843-4041.

Regional Court Control Prosecutor
Salary: R434 577 per annum (D2) (MMS package)

o CPP Ladysmith (2): * Ladysmith * Newcastle (Ref. Recruit1382) e CPP Empangeni:
Empangeni (Ref. Recruit1383) e CPP Modimolle: Sekhukhune (Ref. Recruit1384)
Requirements: e A recognised 3-year legal degree, or a legal diploma in respect of Prosecutors appointed
before 01/01/06, obtained from a university in the RSA, which includes at least the following courses: Law
of Evidence, Criminal Procedure, Criminal Law, Interpretation of Statutes and at least 3 years' relevant
criminal court work experience e Excellent management skills to manage, give guidance to and train
prosecutors e Proficiency in prosecuting, guiding investigations and giving instructions in complex or more
difficult common law and statutory offences in the Regional and District Court e The ability to draft
complex charge sheets and court documents e The ability to act independently without constant
supervision and manage court and case flow independently  The ability to relieve as the Senior Public
Prosecutor, mentor and/or train and quality check the work of Prosecutors e Excellent administrative skills

o A valid driver’s licence recommended.
Duties: e Manage, train and give guidance to Prosecutors e Study case dockets e Decide on the institution
of and conduct criminal proceedings of a complex and more advanced nature in the Regional Court and
District Court e Prepare cases for court and draft charge sheets and other proceedings for court e Present
and assist Prosecutors to present the State’s case in court, lead witnesses, cross-examine and address the
court on, inter alia, conviction and sentence and in general conduct prosecutions on behalf of the State
o Perform all duties related thereto in accordance with the Code of Conduct, Policy and Directives of the
National Prosecuting Authority e Assist the Senior Public Prosecutor with the performance assessments of
staff e Perform general administrative duties of the office @ Promote partner integration, community
involvement and customer satisfaction in conjunction with partners in the criminal justice system.
Enquiries: Phuti Mahanyele, tel. (012) 845-6945.
Applications: CPP Ladysmith: E-mail: Recruit1382@npa.gov.za or fax: (012) 843-4042

CPP Empangeni: E-mail: Recruit1383@npa.gov.za or fax: (012) 843-4043

CPP Modimolle: E-mail: Recruit1384@npa.gov.za or fax: (012) 843-4044.

Maintenance Prosecutor
Salary: R188 901 per annum (C5) plus housi
and medical beneflts
« CPP Upington: Upington (Ref. Recruit1385) e CPP Mitchell’s Plain: Mitchell's Plain
(Ref. Recruit1386)

Requirements: e An appropriate 3-year legal qualification obtained from a university in the RSA, which
includes at least the following courses: Law of Evidence, Criminal Procedure, Criminal Law, Interpretation
of Statutes and relevant experience e Extensive experience in maintenance and such experience as, in the
opinion of the National Director of Public prosecutions, render him/her suitable for appointment as
Maintenance Prosecutor e Extensive knowledge of the Maintenance Act, No 99 of 1998 e Knowledge of
Civil and Family Law related to maintenance e Good planning and organisational skills will be highly
recommended e A valid driver's licence recommended e Adequate computer skills will be an advantage
o Positive security clearance.
Duties: ¢ Criminal and civil litigation in compliance with the requirements legally imposed upon the State
regarding all aspects of criminal and all civil activities relevant to maintenance matters e Attend to formal
and informal enquiries e Attend to maintenance-related prosecutions e Render advice on issues of family
law relating to maintenance e Direct and oversee maintenance investigators e Exercise or perform any
power, duty or function conferred upon or assigned to the Maintenance Prosecutor by or under the
Maintenance Act, No 99 of 1998, including all aspects of prevention, research and recommendations for
policy development, preparing heads of arguments and where required, presenting cases in court
e Supervise, train and develop relevant role-players including maintenance investigators and police.
Enquiries: Phuti Mahanyele, tel. (012) 845-6945.
Applications: CPP Upington: E-mail: Recruit1385@npa.gov.za or fax: (012) 843-4045

CPP Mitchell’s Plain: E-mail: Recruit1386@npa.gov.za or fax: (012) 843-4046.

CORPORATE SERVICES

Labour Relations Practitioner (3 Posts)
Salary: R94 326 per annum (Level 6) plus housing subsidy, pension and medical benefits
(Ref. Recruit1387)
Pretoria: Head Office
Requirements: ¢ A Senior Certificate, degree or diploma in Labour Relations or equivalent qualification
o At least 3 years' relevant experience e Sound knowledge of PERSAL, the Public Service Act and Public
Service regulations and resolutions, Labour Relations Act, etc @ Good written and verbal communication
skills @ Strong interpersonal skills e The ability to work under pressure e Computer literacy essential.
Duties: o Extract and analyse PERSAL reports e Compile labour relations reports and memoranda e Capture
data on case management system e Case management e Provide general labour relations advice e Liaise
with business units, GPSSBC and CCMA e Liaise with and advise internal and external stakeholders
o Research relevant legislation and policy procedures o Analyse data and trends e Maintain ER database
o Investigate grievances, complaints and misconduct cases e Represent the Department in disciplinary
hearings e Provide/facilitate labour relations training.
Enquiries: Thabo Lebakeng, tel. (012) 845-6121.
Applications: Pretoria (Head Office): E-mail: Recruit1387@npa.gov.za or fax: (012) 843-4047.

Advanced Deputy Manager: Labour Relations
Consultant (2 Posts)

Salary: R217 482 per annum (Level 10) plus housing subsidy, pension and medical benefit
(Ref. Recruit1388)

Pretoria: Head Office
Requirements: o A relevant tertiary qualification plus 3 years' experience in the field e Knowledge of and
skills in Labour Relations and the LR regulatory framework, eg the Labour Relations Act, BCEA, Public
Service Act, Employment Equity Act, etc e Knowledge of and skills in conciliation and arbitration
proceedings e Knowledge of the Employment Wellness Programmes o Knowledge of and skills in the
handling of complaints, disciplinary hearings and grievances e ADR skills e Strong verbal and written
communication skills.
Duties: e Ensure compliance with appropriate grievance and disciplinary policies and procedures in the
event of disputes proceeding to the Bargaining Council e Ensure adequate preparation and assistance in
representing the NPA in prosecuting and defending labour disputes e Assist in developing mechanisms
which minimise disputes and support consultative processes @ Ensure that the NPA complies with the Basic
Conditions of Employment Act (BCEA), Labour Relations Act (LRA), Public Service Act (PSA) and
regulations e Research and advise the NPA on the relevant legislative framework.
Enquiries: Thabo Lebakeng, tel. (012) 845-6121.
Applications: Pretoria (Head Office): E-mail: Recruit1388@npa.gov.za or fax: (012) 843-4048.

HRD Manager (2 Posts):
¢ Skills Development Facilitator

o Training and Development
Salary: R344 052 per annum (Level 11) (MMS package) (Ref. Recruit1389)
Pretoria: Head Office
Requirements: e A relevant National Diploma or B degree o Relevant skills development facilitation
experience @ Knowledge of PERSAL and/or other HR Information System e Knowledge of and ability to
contextualise legislation applicable to HRD e Knowledge of financial management legislation and policies
(PFMA) @ Knowledge of relevant Public Service regulations and prescripts e The ability to communicate at
all levels o Project management skills @ A broad understanding of HR practices across all sectors e Customer-
centricity @ The ability to work with databases e Proficiency in MS PowerPoint, Word and Excel or related
packages e A driver’s licence recommended.
Duties: Reporting to the Senior Manager: HRD, the incumbent will: @ Assist the NPA in the development
of a Workplace Skills Plan which complies with the relevant Sector Education and Training Authority
(SETA) guidelines @ Submit the Workplace Skills Plan to the relevant SETA and the PSETA e Advise the NPA
on the implementation of the Workplace Skills Plan e Assist the NPA with drafting an Annual Training
Report and other management reports against the approved Workplace Skills Plan and which complies
with the SETA requirements o Advise the employer on quality assurance requirements as set by the
relevant SETA and serve as a contact person between the NPA and the relevant SETA and other
stakeholders e Participate in and, where necessary, manage allocated HRD projects e Manage the bursary,
internship, learnership and skills development programmes.
Enquiries: Mayson Macheke, tel. (012) 845-6597.
Applications: Pretoria (Head Office): E-mail: Recruit1389@npa.gov.za or fax: (012) 843-4049.

Administrator: Enterprlse Rlsk Management
Salary: R217 482 per annum (Level 10) plus housi | service bonus,
pension and medical benefits (Ref. Recrult1390)
Pretoria: Head Office
Requirements: e More than 5 years' working experience in the field of administration e At least a
suitable 3-year diploma in administration, whilst preference will be given to candidates with an
undergraduate degree in Administration/Commerce o A reasonable understanding of business, preferably
with some previous experience in an Enterprise Risk Management and/or internal audit environment
o Previous experience in administration and the ability to liaise at various levels of an organisation will be
advantageous e Excellent written and verbal communication skills e Good understanding of the principles
of project management.
Duties: e On a daily basis, provide administrative support and assistance to the Enterprise Risk
Management function, in the office of the CEO, in the management and execution of Enterprise Risk
Management for the NPA e Design, develop and implement all the necessary administrative policies,
processes and procedures for the Enterprise Risk Management function e Provide first-line support to the
NPA on all queries related to the interpretation and execution of the ERM Management System, (Policy,
Process, Procedures and Templates) e Provide support and assistance to the Senior Manager: Enterprise
Risk Management, Manager: ERM and ERM Specialists for the following Enterprise Risk Management
activities: * Conducting risk assessments to identify strategic and operational risks * Drafting risk control
action plans and strategies * Monitoring and reporting on progress of risk mitigation in the risk control
action plans * Maintaining and reporting risk registers and facilitating updates * Monitoring risk profiles
o Provide administrative support with regards to internal and external audit queries related to Enterprise
Risk Management e Assist in the co-ordination of risk management training/workshops, in terms of
scheduling, booking and preparing of venues, preparation of training packs and any other logistical issues
deemed necessary to ensure the smooth and effective delivery of training or workshop e Serve as the
central administrator of the ERM software tool and provide end user support and guidance to all users
e Plan, schedule and provide end user training on the ERM Tool @ Support the ERM function in conducting
research on requested aspects of enterprise management e Serve as the secretariat to the Operational
Risk Management Committee o Assist in the co-ordination and collection of information regarding the
implementation of risk management for the NPA and its business units and provide reports to the
Business Unit Head and the Risk Management function.
Enquiries: Pat Achary, tel. (012) 845-6020.
Applications: Pretoria (Head Office): E-mail: Recruit1390@npa.gov.za or fax: (012) 843-4050.

Senior Specialist: Enterprise Risk Management (2 Posts)
Salary: R407 745 per annum (MMS package) (Ref. Recruit1391)
Pretoria: Head Office
Requirements: o At least an undergraduate degree in a commercial or scientific field, whilst preference
will be given to candidates who have completed their BCom e Articles and have worked in an internal
audit or risk management environment with at least 3-5 years’ experience o A good understanding of
business systems and processes are essential, whilst previous experience in Enterprise Risk Management is
highly desirable o The ability to analyse, compare and interpret information and make appropriate
recommendations e Methodical and logical when analysing information e Excellent written, inclusive of
report writing and verbal skills e Excellent facilitation, presentation and communication skills e The ability
to negotiate in a spirit of co-operation and collaboration e Excellent problem solving skills.
Duties: ¢ Support and assist the Senior Manager: Enterprise Risk Management and the Business Unit
Head in the management and execution of Enterprise Risk Management for the business unit e Assist the
business unit in developing plans and controls for Enterprise Risk Management e Support management in
the identification, evaluation and managing of risks and risk control strategies e Provide business units
with guidance and assistance in the development of risk mitigation plans e Co-ordinate and compile
monthly reports on the unit's performance in mitigating risks identified e Co-ordinate the collection,
analysis, interpretation and presentation of information regarding risk management for the business unit
and provide reports to the Business Unit Head and the Senior Manager: Enterprise Risk Management
o Drive and facilitate the embedding of risk management into the respective Business Unit, business
activities, processes and systems o Serve as a link between employees and management in the ongoing
management, administration and communication of the Enterprise Risk Management System and all its
components.
Enquiries: Pat Achary, tel. (012) 845-6020.
Applications: Pretoria (Head Office): E-mail: Recruit1391@npa.gov.za or fax: (012) 843-4051.

Researcher: Research and Policy Information

(R&PI)

plus | service bonus, pension and
med:cal benefits (Ref. Recru:t1392)

Pretoria: Head Office

Requirements: e An appropriate Bachelor’s degree or equivalent qualification e At least 3 years' proven
experience in a research environment, preferably with experience in participatory action research and
monitoring and evaluation research e Excellent qualitative and quantitative research skills with knowledge
of the following areas: Research methodologies; information and data-gathering tools and systems; and
analysis tools and methods e Good knowledge of the functioning of the Criminal Justice System (CJS),
particularly the NPA e Excellent communication and writing skills, for presentations and writing of reports
o The ability to work independently and under pressure e The ability to work well in a team o Negotiation
and problem solving skills e Good interpersonal and customer relations skills e Computer literacy skills in
MS Word (including an acceptable typing speed), Excel, PowerPoint and Internet use o A valid driver’s
licence o Accuracy and attention to detail @ Analytical and strategic thinking ability.

| service bonus, pension

Salary: R217 482 per

Duties: o Assist senior researchers with the gathering, categorising and storage of research information
for the NPA e Analyse data and information e Write reports (from drafting to finalisation) and
presentations e Keep up-to-date with best practice in the field of research in the CJS and research
methodologies, and tools e Assist in liaising and communicating with all research stakeholders e Assist
with any other task as requested by the Senior Manager: R&PI o Assist with the implementation of
research projects and initiatives.

Enquiries: Alicia Victor, tel. (012) 845-6269.

Applications: Pretoria (Head Office): E-mail: Recruit1392@npa.gov.za or fax: (012) 843-4052.

OFFICE OF WITNESS PROTECTION (OWP)

Protectors

medical benefits

oDurban (2) (Ref. Recruit1393) ¢ Port Elizabeth (Ref. Recruit1394)

Requirements: ¢ A BTech VIP Protection or equivalent qualification e Relevant knowledge and/or
experience o Police, Military or Correctional Service training will be an added advantage e Completion of a
SWAT course will be an added advantage e Knowledge of and experience in undercover work will be an
added advantage e Knowledge of the Constitution and Bill of Rights, National Crime Prevention Strategy
(NCPS), Victims Charter and Batho Pele @ Knowledge of the functioning of the various levels of courts and
Criminal Justice System (CJS) e Experience in cash handling and cash management e Knowledge of the
Criminal Procedure Act and statutory offences @ Knowledge of, experience in and understanding of
Minimum Information Standards (MISS) e Preparedness to undergo a “Top Secret” Security Clearance and
undergo regular polygraph and voice stress analysis testing e A proven track record of managing people
e Knowledge of the Witness Protection Act and Public Finance Management Act.
Duties: e Report directly to the Senior Protector e Operate within the covert operations designed to
ensure the safety of witnesses in the region e Remove witnesses and extended families from danger areas
within 1 hour upon receiving notice # Complete witness profile forms and temporary protection
agreements e Monitor, court protections, visitations and consultations of witnesses and extended families
o Manage witnesses in respect of accommodation, education, medical assistance and relocation
o Assist in managing the protection of information in the region e Monitor and give guidance on the
location of safe houses and placement of witnesses e Conduct periodic visitation of all safe houses under
his/her care o Perform document management e Manage covert funds e Remain operationally available on
24 hour and 7 days a week basis e Travel extensively within and between Regions/Province for extended
periods.
Enquiries: Yolanda Durdle, tel. (012) 845-6914.
Applications: Durban: E-mail: Recruit1393@npa.gov.za or fax: (012) 843-4053

Port Elizabeth: E-mail: Recruit1394@npa.gov.za or fax: (012) 843-4054.

SPECIALISED COMMERCL

Deputy Director: Public Prosecutions
Salary: R595 728 per annum (Level 13) (SMS package)

#SCCU Pretoria (Ref. Recruit1395) e HQ (Ref. Recruit1396) ¢ Johannesburg (Ref. Recruit1397)
Requirements: e The right to appear in the High Court as contemplated in section 2 and 3(4) of the Right
of Appearance in Courts Act 1995 (Act No 62 of 1995) e A proven ability to investigate, prosecute and lead
complex commercial crime cases @ A proven ability and experience with regard to forensic audit reports
and balance sheets e Exposure to middle management functions e Substantial prior prosecuting experience
(also commercial) will be a strong recommendation.

Duties: o Investigate and prosecute complex commercial crime cases o Train and advise prosecutors and
police pertaining to the investigation and prosecution of complex commercial crime cases e Draft,
conclude and manage performance agreements with staff members  Report on strategic initiatives e Be
responsible for office discipline e Be responsible for operational flow and provide leadership to the core
management e Undertake legal research and keep up-to-date with legal developments e Manage general
administrative functions.
Enquiries: Sophy Seema, tel. (012) 401-0420.
Applications: SCCU Pretoria: E-mail: Recruit1395@npa.gov.za or fax: (012) 843-4055

HQ: E-mail: Recruit1396@npa.gov.za or fax: (012) 843-4056

Johannesburg: E-mail: Recruit1397@npa.gov.za or fax: (012) 843-4057.

Senior State Advocate
Salary: R543 315 per annum (D3) (MMS package)

#SCCU Pretoria (5) (Ref. Recruit1398) « Cape Town (Ref. Recruit1399)
Requirements: e The right to appear in the High Court as contemplated in section 2 and 3(4) of the Right
of Appearance in Courts Act 1995 (Act No 62 of 1995) e Experience in criminal litigation, advocacy and
prosecution.

Duties: o Investigate and prosecute complex commercial crime cases e Train and advise Prosecutors and
police pertaining to the investigation and prosecution of complex commercial crime cases e Manage
prosecutions of the unit e Perform legal research and keep up-to-date with legal developments.
Enquiries: Sophy Seema, tel. (012) 401-0420.
Applications: SCCU Pretoria: E-mail: Recruit1398@npa.gov.za or fax: (012) 843-4058

Cape Town: E-mail: Recruit1399@npa.gov.za or fax: (012) 843-4059.

State Advocate
Salary: R434 577 per annum (D2) (MMS package)

¢ SCCU Pretoria (2) (Ref. Recruit1400) e Cape Town (Ref. Recruit1401) e Bloemfontein
(Ref. Recruit1402)

Requirements: e The right to appear in the High Court as contemplated in section 2 and 3(4) of the Right
of Appearance in Courts Act 1995 (Act No 62 of 1995) e Experience in criminal litigation, advocacy and
prosecution.
Duties: e Investigate and prosecute complex commercial crime cases o Advise police pertaining to the
investigation of complex commercial crime cases @ Manage prosecutions of the unit e Perform legal
research and keep up-to-date with legal developments.
Enquiries: Sophy Seema, tel. (012) 401-0420.
Applications: SCCU Pretoria: E-mail: Recruit1400@npa.gov.za or fax: (012) 843-4060

Cape Town: E-mail: Recruit1401@npa.gov.za or fax: (012) 843-4061

Bloemfontein: E-mail: Recruit1402@npa.gov.za or fax: (012) 843-4062.

Advanced Regional Court Prosecutor
Salary: R434 577 per annum (D2) (MMS package)

©SCCU Johanneshurg (Ref. Recruit1403) ¢ East London (Ref. Recruit1404) e Durban
(Ref. Recruit1405)  Cape Town (Ref. Recruit1406) e Bloemfontein (2) (Ref. Recruit1407)
oRandburg-RAF (1-year contract) (Ref. Recruit1408)
Requirements: e An appropriate, recognised 3-year qualification, which includes at least the following
courses: Law of Evidence, Criminal Law, Criminal Procedure and Interpretation of Statutes e Appropriate
Criminal Court and litigation experience e Knowledge of and skills in the duties of Prosecutors.
Duties: e Investigate and prosecute complex commercial crime cases @ Advise police pertaining to the
investigation of complex commercial crime cases @ Manage prosecutions of the unit e Perform legal
research and keep up-to-date with legal developments.
Enquiries: Sophy Seema, tel. (012) 401-0420.
Applications: SCCU Johannesburg: E-mail: Recruit1403@npa.gov.za or fax: (012) 843-4063
East London: E-mail: Recruit1404@npa.gov.za or fax: (012) 843-4064
Durban: E-mail: Recruit1405@npa.gov.za or fax: (012) 843-4065
Cape Town: E-mail: Recruit1406@npa.gov.za or fax: (012) 843-4066
Bloemfontein: E-mail: Recruit1407@npa.gov.za or fax: (012) 843-4067
Randburg-RAF: E-mail: Recruit1408@npa.gov.za or fax: (012) 843-4068.

LISED OPERATIONS

Senior Administration Assistant: General
Salary: R76 194 per annum (Level 5) plus 37% in lieu of benefits (Ref. Recruit1409)

DSO Gauteng (6-month contract)

Requirements: e Grade 12 @ 1-2 years' relevant experience e Skills/ability to function on a higher level
than required by repetitive tasking, execution of policy and procedure and basic creativity/innovation.
Duties: e Provide administrative support to the professional staff, logistical support and human resource
administration e Provide office support, which includes receiving, recording and dispatching
documentation e Maintain office machines (copiers, scanners and fax machines) and report faults
o Maintain inventory in the office e Provide typing and filing services for the office @ Answer telephones
and make photocopies, if and when required e Perform any other duties as and when required by the
Head of the Office.

Enquiries: James Patterson, tel. (012) 845-6451.

Applications: DSO Gauteng: E-mail: Recruit1409@npa.gov.za or fax: (012) 843-4069.

Chief Administrative Assistant: General
Salary: R117 501 per annum (Level 7) plus 37% in lieu of benefits
(Ref. Recruit1410)
DSO Gauteng (6-month contract)
Requirements: ¢ Grade 12 e 3-5 years' relevant experience in office administration and first line of
supervision e Decision-making powers in terms of own work and team members e The ability to plan own
work and, in some cases, that of the section e The ability to provide execution, interpretation and
recommendations on policies and procedures e The ability to provide technical and general advice
o Experience in conducting research in related field e Disciplinary authority ¢ A valid Code 08 driver’s
licence.
Duties: e Provide administrative support to the office @ Assist with the daily management of the Office’s
budget, logistical support and Human Resource Administration e Liaise with DSO Head Office with regard
to all matters pertaining to the administrative functioning of the Regional Office o Design and keep a
well-organised functional, administrative system for the office # Advise management on a wide spectrum
of matters regarding Acts and statutory provisions administered by the office @ Monitor and evaluate the
efficiency of the administrative services provided by the office o Assist the Head of the Office in managing
service providers and do quality assurance e Perform any other duties as and when required by the Head
of the Office.
Enquiries: James Patterson, tel. (012) 845-6451.
Applications: DSO Gauteng: E-mail: Recruit1410@npa.gov.za or fax: (012) 843-4070.

Principal Administrative Assistant: Documents

Salary: R94 326 per annum (Level 6) plus 37% in lieu of benefits
(Ref. Recruit1411)

DSO Head Office (6-month contract)
Requirements: e Grade 12 @ 2-3 years' relevant experience e Limited decision-making powers in terms of
own work and others (team leaders) e Knowledge of the execution of policy and procedure.
Duties: o Perform a variety of administrative duties @ Open mail and distribute it to all relevant offices
o Ensure that all outgoing mail has appropriate file reference o Distribute files o Distribute all internal
circulars (and circulars from the Office of the Head of the DSO) to all members in the office e Receive
incoming documentation e Sort and file correspondence e Control all document management-related
equipment e Request necessary stationery and equipment o Implement filing system o Keep internal office
registers up-to-date e Opening and general maintenance of files.
Enquiries: James Patterson, tel. (012) 845-6451.
Applications: DSO Head Office: E-mail: Recruit1411@npa.gov.za or fax: (012) 843-4071.

Principal Administrative Assistant: Fleet (2 Posts)

Salary: R94 326 per annum (Level 6) plus 37% in lieu of benefits
(Ref. Recruit1412)
DSO Head Office (6-month contract) (2)
Requirements: e Grade 12 @ 2-3 years' relevant experience e Limited decision-making powers in terms of
own work and others (team leaders) e Knowledge of the execution of policy and procedure e A valid Code
08 driver’s licence.
Duties: o Keep a well-organised filing system for the office @ Book out and receive vehicles on a daily
basis e Keep vehicle keys and spare keys safe @ Inspect vehicles on a monthly basis e Co-ordinate repairs,
services, etc e Ensure vehicles are washed and parked with a full fuel tank for emergency operational
purposes e Monthly reporting on the following: * Odometer readings * Excess of 3 000 km per vehicle per
month * Total km per vehicle per month * Rental expenditure per vehicle per month * Fuel expenditure
per vehicle per month * Total cost per vehicle per month * Traffic fines o Certify monthly invoices e Enquire
on fuel between units e Rotate vehicles between units  Report to National Fleet Manager regarding
vehicle misuse and abuse e Co-ordinate accident claim procedures o Perform general reporting to
Corporate Managers/Assistant Manager: Procurement.
Enquiries: James Patterson, tel. (012) 845-6451.
Applications: DSO Head Office: E-mail: Recruit1412@npa.gov.za or fax: (012) 843-4072.

Principal Administrative Assistant: General (5 Posts)
Salary: R94 326 per annum (Level 6) plus 37% in lieu of benefits
«DSO Head Office (2) (Ref. Recruit1413) e DSO Cape Town (Ref. Recruit1414) « DSO Gauteng (2)
(Ref. Recruit1415) (6-month contract)
Requirements: e Grade 12 ¢ 2-3 years' relevant experience o Limited decision-making powers in terms of
own work and others (team leaders) e Knowledge of the execution of policy and procedure ¢ A valid Code
08 driver’s licence.
Duties: e Provide high-level administrative support to the professional staff, logistical support and human
resource administration e Keep a well-organised filing system for the office e Provide administrative advice
to the office e Liaise with DSO Head Office about all matters pertaining to the administrative functioning
of the office e Plan, organise and co-ordinate the administrative activities in the office @ Monitor and
evaluate the efficiency of the administrative services provided by the Department e Assist senior
management in managing service providers and do quality assurance.
Enquiries: James Patterson, tel. (012) 845-6451.
Applications: DSO Head Office: E-mail: Recruit1413@npa.gov.za or fax: (012) 843-4073
DSO Cape Town: E-mail: Recruit1414@npa.gov.za or fax: (012) 843-4074
DSO Gauteng: E-mail: Recruit1415@npa.gov.za or fax: (012) 843-4075.

Salary: R217 482 per

plus h | service bonus, pension and

DIRECTORATE OF SPE

For applications to be accepted:

Applications must be submitted on a Z.83 form, obtainable from any Public Service department, or at www.npa.gov.za and must be completed in full. In full means both pages of the Z.83 must be completed and
page 2 duly signed. If your Z.83 is not completed as prescribed above, your application will not be accepted.

Please ensure that handwritten Z.83s and CVs are completed in block letters and the writing is legible.

BEFORE YOU APPLY:

Where candidates must list their preferred region(s), it must be done on page 2 of the Z.83, below the declaration field. Applications without an indication of the preferred region(s) will not be accepted.
Each post has a different Recruitment Number. Applications without the correct Recruitment Number or without a Recruitment Number will not be processed.
If you apply for more than one post, please submit a different/separate application for each post. Applications with multiple posts and Recruitment Numbers will not be accepted.

Each post has a separate fax number and e-mail address. When you forward your application by fax/e- mail, ensure that you forward it to the correct fax number/e-mail address. Applications forwarded to the wrong

fax number/e-mail address will not be processed.

All applications must reach the NPA before the closing date. It is the sole responsibility of the applicant to ensure that his/her application(s) is with the NPA before the closing date.

Late applications will not be processed.
General:

The certified copies will only be requested from the candidates who are short-listed for an interview.

Where an advertisement states that a valid driver's licence is required, please supply a certified copy of your licence.
The NPA reserves the right not to fill any particular position If you do not hear from us within 3 months, please accept that your application was unsuccessful.

The NPA is an equal opportunity, Ei t Equit) isable

| persons are encouraged to apply. In the filling of vacancies, the objectives of Section 195 (1) (i) of the Constitution of

the Republic of South Africa, 1996 (Act 108 of 1996) and the Employment Equity Act, 1998 (Act 55 of 1998), will be taken into consideration.
On the Z.83, information is required in respect of race, gender and disability. Applicants are requested to complete these fields on the Z.83, since the NPA uses the

information for Employment Equity purposes. Applicants are also requested to fill in their ID numbers, name and surname on the Z.83.

Enquiries: Direct to the specific NPA Business Unit.

Successful candidates will be subjected to a security clearance at least up to the level of Top Secret. Appointment to these posts will be provisional, pending the issue
of security clearance. If you cannot get a security clearance, your appointment will be reconsidered/possibly be terminated.

Competency assessments will be conducted for level 12 and higher posts.
Closing date for applications: 16 March 2009.
APPLICATIONS WILL NOT BE ACCEPTED AFTER THE CLOSING DATE.

Candidates who would like to receive acknowledgement of receipt, must please complete the information in the correspondence contact details on page 1 of the .83 (acknowledgement of receipt will ONLY be
sent to e-mail addresses and cellphones as an SMS. Please only supply these details in your preferred method of correspondence).

Applicants’ attention is drawn to the fact that the NPA uses an Electronic Response Handling System in respect of faxed and e-mailed applications. Please DO NOT telephonically contact the NPA directly after you
have faxed/e-mailed your application(s) to enquire if your application(s) has been received. Once your application(s) has been captured on the Response Handling System, an automatic acknowledgement of receipt
will be generated to your Preferred Contact Method, as indicated in portion C of your Z.83. If you have not received an acknowledgement of receipt three (3) weeks after the closing date, then you can contact the
NPA.

E-mail add and fax b d separately for each respective post. Alternatively, all hand-delivered applications must be sent to
the VGM Bulldmg at the NPA Head Offlce in Silverton, Pretoria.

All applications sent by post must be addressed as follows: Response Handling, National Prosecuting Authority of South Africa, Private Bag X752,
Pretoria 0001.

NATIONAL PROSECUTING AUTHORITY
South Africa

Certified copies of qualifications need not be included in your application(s) at this stage.

Human Communications 55496



